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BO NOQI VU CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
Sé: 16/2012/TT-BNV Ha Néi, ngay 28 thdng 12 nam 2012
THONG TU

Ban hanh Quy ché thi tuyén, xét tuyén vién chirc; Quy ché thi thing hang
chire danh nghé nghiép d6i véi vién chirc va Noi quy ky thi tuyén,
thi thing hang chirc danh nghé nghiép d6i véi vién chirc

Can cir Luat Vién chitc ngay 15 thang 11 nam 2010;

Can ctr Nghi dinh s6 29/2012/NP-CP ngay 12 thang 4 nam 2012 ciia Chinh
phu vé tuyén dung, sur dung va quan ly vién chuec;

Cian ¢t Nghi dinh sé 61/2012/ND- CP ngay 10 thang 8 nam 2012 cua Chinh
phil quy dinh chirc nang, nhiém vu, quyén han va co ciu t chirc ciia Bo Noi vu;

B¢ truong BO NOi vu ban hanh Thoéng tu ban hanh Quy ché thi tuyén, Xt
tuyén vién chirc; Quy ché té chirc thi thing hang chirc danh nghe nghiép doi
v6i vién chite va Noi quy ky thi tuyén, thi thing hang chirc danh nghé nghiép déi
va1 vién chue,

Diéu 1. Ban hanh kém theo Théng tu nay Quy ché thi tuyén, xét tuyén vién
chirc; Quy ché thi thang hang chirc danh nghe nghiép di véi vién chirc va Noi quy
ky thi tuyén, thi thang hang chirc danh nghé nghiép ddi v&i vién chire.

Piéu 2. Hiéu lyc thi hanh

1. Thong tu nay c6 hiéu luc ké tir ngay 01 thang 3 nam 2013.

2. Béi bo cac quy dinh 4p dung ddi v&i vién chuce tai cac van ban sau:

a) Quyet dinh s6 10/2006/QD- BNV ngay 05 thang 10 nam 2006 cua B9 truong

Bo6 Noi vu vé viéc ban hanh Quy ché t6 chire thi tuyén, thi ning ngach ddi véi can
bg, cdng chirc;

b) Quyét dinh s::"j 12/2006/QD-BNV ngay 05 thang 10 ndam 2006 cua B¢
tredng B6 NGi vu vé viéc ban hanh N§i quy ky thi tuyén, thi ndng ngach do6i voi
can bg, cong chirc.

Piéu 3. Trach nhi¢m thi hanh

Cac B¢ trudng, Tha trudng co quan ngang By, Thu truong co quan thugc

Chinh phu, Chu tich Uy ban nhén dan tinh, thanh phé truc thudc Trung wong va céc
co quan, t6 chirc, ¢4 nhan ¢6 lién quan chiu trdch nhiém thi hanh Théng tu nay./.

KT. BQO TRUONG
THU TRUONG

Trin Anh Tuén

awSoft = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn



CONG BAO/SS 129 + 130/Ngay 28-02-2013 | 61

NOI QUY
KY THI TUYEN, THI THANG HANG CHU'C DANH NGHE NGHIEP
pO1 VOI VIEN CHUC
(Ban hanh kém theo Théng tw s6 16/2012/TT-BNV
ngay 28 thang 12 nam 2012 cua Bo Noi vu)

Piéu 1. Quy dinh ddi véi thi sinh tham dy k¥ thi

1. Phai c6 mit trude phong thi dung gio quy dinh. Trang phuc gon gang,
lich su.

2. Xuét trinh gidy t& tiy than (chimg minh nhan dan hodc gidy phép 14i xe, ho
chiéu, thé Dang vién) dé giam thi d6i chiéu trude khi vao phong thi.

3. Ngbi dung chd theo s6 bao danh, dé gidy to tuy than lén mit ban dé cac
giam thi va cac thanh vién Hoi dong thi kiém tra.

4. Chi duoc mang vao phong thi but viét, thudc ké; khong duge mang vao
phong thi dién thoai di dong, may ghi &m, mdy anh, may vi tinh, may tinh bang,
may quay phim va céc phuong tién thong tin khac; cac loai glay to, tai liéu cé lién
quan dén ndi dung thi (trir trudng hop dé thi cho phép).

5. Chi duoc sir dung loai gidy thi dugc phat dé lam bai thi. Phai ghi day du cde
muc quy dinh trong gidy lam bai thi. Moi to giay thi phai c6 du chir ky cua 02
giam thi, bai thi khéng ¢ du chir ky ctia 02 giam thi 1a khong hop I¢.

6. Chi duoc sir dung gidy nhap do giam thi ky.

7. Bai thi chi duoc viét bang mot loai muc ¢6 mau xanh, mau den hodc mau tim.

8. Trir phéin ghi bat budc trén trang phach, thi sinh khong dugc ghi ho tén, chir
ky ctia thi sinh, chirc danh, tén co quan, hodc cac dau hiéu khac Ién bai thi,

9. Gitt trat tu va khong dugce hut thude trong phong thi.

10. Khong dugc trao déi véi ngudi khdc dudi moi hinh thirc trong thoi
gian thi.

11. Néu can hoi didu gi, phai hoi cong khai giam thi phong thi.

12. Trudmg hop can viét lai thi gach chéo hoac gach ngang phan da viét trong
bai thi (trir trudmg hop dé thi co quy dinh khac).

13. Chi duoc ra ngoai phong thi sau hon mdt ntra thoi gian lam bai va phai
duge su dong y cua giam thi phong thi. Khong giai quyét cho thi sinh ra ngoai
phong thi d6i véi mén thi o thoi gian dudi 60 phut.

14. Trong thoi gian khong dugce ra ngoai phong thi theo quy dinh tai Khoan 13
Piéu nay, néu thi sinh dau, dm bat thudng thi phai bdo cho giam thi phong thi va
giam thi phong thi phai bdo ngay cho Trudng ban coi thi xem xét, gial quy¢t.
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15. Ngirng lam bai va ndp bai cho glam thi phong thi ngay khi giam thi tuyén
b hét thoi gian lam bai thi. Phai ghi 16 s t& gidy thi da nop va ky vao danh sach
ndp bai thi. Truong hop khong lam duge bai, thi sinh cling phai nop lai gidy thi.

Diéu 2. Xir Iy vi pham ddi véi thi sinh

1. Hinh thirc khién trach: Pugc ap dung ddi véi thi sinh vi pham mot trong
céac 10i:

a) Ngdi khong diing chd ghi sé bao danh ctia minh;

b) Trao d6i v&i ngudi khac da bi nhic nhd 01 (mot lan) nhung van
khong chap hanh;

¢) Mang tai ligu vao phong thi nhung chwa sir dung (trir trudng hop dé thi ¢6
quy dinh dugc mang tai liéu vao phong thi).

Hinh thirc khién trach do glam thi phong thi 1dp bién ban va cong b cong khai

tai phong thi. Thi sinh bj khién trach ¢ bai thi nao s& bi trir 20% két qua diém thi
cua bai thi do.

2. Hinh thirc canh cdo: Pugc dp dung ddi véi thi sinh vi pham mét trong
céc 16i:

a) D bj khién trach nhung van tiép tuc vi pham néi quy phong thi:

b) Str dung tai li€u trong phong thi (trir trudng hop dé thi c6 quy dinh duoge st
dung tai li¢u trong phong thi);

c) Trao d6i gidy nhép, bai thi cho nhau;

d) Chép bai cua ngudi khac;

d) St dung dién thoai di dong, médy ghi 4m, may anh, may vi tinh, may tinh
bang, may quay phim va cic phuong tién thong tin khéac trong phong thi (trir truong
hop dé thi c6 quy dinh khac).

Hinh thirc canh cdo do gidm thi phong thi lap bién ban, thu tang vat va cong b
cong khai tai phong thi. Thi sinh bi canh céo & bai thi ndo thi s& bi trir 40% két qua
diém thi cta bai thi dé.

3. Hinh thtrc dinh chi thi: Pugc 4p dung d6i vai thi sinh da bi 1ap bién ban xur
1y & hinh thirc canh céo nhung van cb tinh vi pham néi quy thi;
Hinh thirc dinh chi thi do Truéng ban coi thi quyét dinh va cong bd cong

khai tai phong thi. Thi sinh bj dinh chi thi mén nao thi bai thi mén dé duoc
chim diém 0.

4. Huy bo ket qua thi: Pugc p dung dbi véi thi sinh bi phat hién danh trdo bai
thi, thi hg hodc d3 bj xir 1y ky luat & bai thi trudce, nhung bai thi sau van cd tinh vi
pham néi quy dén muc canh co.
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5. Néu thi sinh vi pham ¢ mirc d6 nghiém trong, ¢ y gdy mit an toan trong
phong thi thi sé bi xir ly theo quy dinh cua phap luat

6. Cac truong hop thi sinh vi pham néi quy thi phai 1dp bién ban thi giam thi
phong thi va thi sinh vi pham phai ky vao bién ban. Truong hop thi sinh vi pham
khong chiu ky vao bién ban thi moi thi sinh bén canh chung kién va cung ky vao
bién ban. Sau khi 14p bién ban va cong b6 cong khai tai phong thi, giam thi phong
thi phai bdo cao ngay v&i Trudng ban coi thi.

7. Thi sinh c¢6 quyén té gidc nhimg ngudi vi pham ndi quy, quy ché thi cho
giam thi, Truong ban coi thi hodc thanh vién Héi dong thi.

Piéu 3. Quy dinh ddi véi giam thi phong thi, giAm thi hanh lang

1. Phai c¢6 miit tai dia diém thi diing gi® quy dinh. Trang phuc gon gang, lich su.

2. Thue hién ding chic trach, nhiém vu duoc giao theo quy ché va ndi quy cua
ky thi.

3. Gitr trat tu, khéng duoc hat thudc, khong duoc str dung dién thoai di dong,
may anh trong phong thi.

4. Khéng dugc trao ddi riéng véi bat ky thi sinh nao trong thoi gian thi.

Diéu 4. Xir Iy vi pham d6i véi giam thi phong thi, giam thi hanh lang

I. Gidam thi phong thi, gidm thi hanh lang vi pham céc quy dinh tai Diéu 3 cua
Néi quy nay, tuy theo mirc d¢ vi pham, Trudng ban coi thi nhac nhéd hodc dé nghi
Chu tich Hg1 dong thi dinh chi nhiém vu giam thi.

2. Truong hop giam thi phong thi c6 cic hanh vi lam 16 dé thi, chuyén dé thi ra
ngoai, chuyén dap an tir ngoai vao phong thi thi Chu tich Hoi déng thi dinh chi
nhiém vu giam thi. Truong hgp vi pham nghiém trong, gdy anh huéng dén két qua
ky thi thi bi xem xét xur Iy ky luat theo quy dinh ctia phap ludt d6i védi vién chire
hodc bi truy t6 theo quy dinh cua phap luat./.
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QUY CHE
THI THANG HANG CHUC DANH NGHE NGHIEP POI VOI VIEN CHU'C
(Ban hanh kém theo Thong te s6 16/2012/TT-BNV
ngay 28 thang 12 nam 2012 cua B¢ Noi vu)

Chuong 1
HOI PONG THI THANG HANG CHUC DANH NGHE NGHIEP DOI VOI
VIEN CHUC VA CAC BQ PHAN GIUP VIEC CUA HQI PONG

Piéu 1. Hi ddng thi thing hang chitc danh nghé nghiép vién chirc

1. Hoi ddng thi thang hang chirc danh nghé nghiép vién chirc (sau day v1et tat
1a Hoi ddng thi) do nguoi ding dau co quan, don vi theo phan cong, phéan cap quy
dinh tai Khoan 1, Khoan 2, Khoan 3 biéu 30 Nghi dinh so 29/2012/ND-CP
ngay 12/4/2012 cﬁa Chinh phu vé tuyén dung, sir dung va quan ly vién chuc (sau
day viet tat 1a Nghi dinh s6 29/2012/NDP-CP) quyét dinh thanh 14p. Hoi dong thi
hoat dong theo tung k¥ thi va tu giai thé sau khi hoan thanh nhiém vu.

2. Nhiém vy, quyén han ctia Hoi ddng thi thuc hién theo quy dinh tai Khodan 4,
Diéu 31 Nghi dinh s6 29/2012/ND-CP.

3. Hoi déng thi duoc st dung con du, tai khoan cua co quan, don vi co tham
quyén td chirc thi thang hang chic danh nghé nghi¢p vién chirc trong cac hoat
dong cua Ho1 dong.

Piéu 2. Nhiém vu, quyén han ciia cic thanh vién Hgi dong thi

1. Chu tich Héi déng thi:

a) Chiu tréf.:h nhiém té chirc thuc hién cac nhiém vy cua Hoi dc"‘mg thi theo quy
dinh, chi dao t6 chirc ky thi bao dam dung ndi quy, quy ché cua ky thi;

b) Phéan céng trach nhiém, nhiém vu cho tirng thanh vién Hoi df‘)ng thi;

¢) Quyét dinh thanh 1ap ban dé thi, ban coi thi, ban phach, ban chdm thi, ban
phuc khao;

d) T6 chuc viéc xdy dung dé thi, lya chon dé thi, bao quan, luu giir cac dé thi
theo quy dinh; bao dam bi mat dé thi theo ché d¢ tai liéu mat;

d) T chirc viée coi thi, quan ly bai thi, danh sé phach, roc phach, quan ly
phéach va cham thi theo quy dinh;

¢) Bao cao nguoi ding ddu co quan, don vi c6 tham quyén theo quy dinh

phan cong, phan cap to chure thi thang hang chire danh nghc nghiép vién chirc
tai Pidu 30 Nghi dinh sé 29/2012/NP-CP xem xét, quyét dinh cong nhan két

qua ky thi;
o) Giai quyét khiéu nai, t6 cao trong qua trinh té chirc ky thi.
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2. C?C Uy vién ctia Hoi dong thi do Chu tich Hoi ddng thi phan céng nhiém vu
cu thé dé bao dam cac hoat dong cua H)i dong thi thuc hién ding quy dinh.

3. Uy vién kiém Thu ky Héi ddng thi gitp Chu tich Hoi déng thi:

a) Chuan bj céc van ban, tai lidu can thiét ciia Hoi dong thi va ghi bién ban cac
cudc hop cua Héi dong thi;

b) Té chirc va chudn bi cac tai lidu dé hudng dan on tap cho thi sinh;

¢) Té chire viée thu phi du thi thing hang, quan 1y chi tiéu va thanh quyét toan
phi du thi thing hang theo quy dinh;

d) Nhan va kiém tra niém phong bai thi tir Truéng ban coi thi; ban giao bai thi
cho Truong ban phach d¢ danh va roc phach; nhén bai thi da dugc roc phach va
danh so phéach; ban giao cho Truong ban cham thi dé té chirc chdm thi va thu bai
thi da c6 két qua cham thi theo quy dinh;

d) Tong hop, bao cao két qua thi véi Hoi dong thi.

Diéu 3. Ban d@ thi

1. Ban dé thi do Chu tich Hoi déng thi thanh lap, gém: Trudng ban va cac
thanh vién.

2. Nhiém vu, quyén han cua Trudng ban dé thi:

a) Giup Chu tich Hoi d(}‘mg thi té chite thyuc hién viée xdy dung bd dé thi hoac
ngéan hang cau hoi theo quy dinh;

b) Giit bi mit bd dé thi hodc ngan hang cau hoi theo quy dinh.

3. Nhiém vu, quyén han cta thanh vién Ban dé thi:

a) Tham gia xdy dung bo dé thi hodc ngin hang cdu hoi theo phan cong cia
Trudng ban dé thi;

b) Giit bi mat bo dé thi hodc ngan hang cau héi theo quy dinh.

4. Tiéu chuan thanh vién Ban dé thi:

a) Nguoi duoc cir 1am thanh vién Ban dé thi phai 14 cong chire; vién chirc; nha
quan ly; nha khoa hoc; giang vién ¢o trinh d§ chuyén mon trén dai hoc;

b) Khéng ctr lam thanh vién Ban dé thi ddi véi nhitng nguoi 1a cha, me, anh,
chi, em rudt cua nguoi du thi; nhitng nguai la cha, me, anh, chi, em rudt cua bén
vg hodc chong; vo hodc chéng ciia nguoi dy thi va nhimg ngudi dang trong thdi
gian bi xem xét xtr Iy ky luat hodc dang thi hanh quyét dinh ky luat;

¢) Ngudi duge cir 1am thanh vién Ban dé thi khéng dugc tham gia Ban coi thi.

Diéu 4. Ban coi thi

1. Ban coi thi do Chu tich Hoi dong thi thanh lap, gdbm: Truéng ban, Pho trudng
ban va céc giam thi.
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2. Nhiém vu, quyén han ctia Triréng ban coi thi:

a) Gitip Hoi dong thi té chirc ky thi theo quy ché va ndi quy cua ky thi;

b) B4 tri phong thi; phan céng nhiém vu cho Pho truéng ban coi thi; phan cong
giam thi phong thi va giam thi hanh lang cho tirng mén thi;

¢) Nhan va bao quan dé thi theo quy dinh;

d) Tam dinh chi viéc coi thi cta giam thi, kip thdi bao cdo Chu tich Hoi dong
thi quyét dinh hogc dinh chi thi di véi thi sinh néu thay cé can ctrvi pham ndi quy,
quy ché cua ky thi;

d) T6 chirc thu bai thi cia thi sinh va niém phong bai thi dé ban giao cho
Uy vién kiém Thu ky Hoi ddng thi.

3. Nhiém vu, quyén han cta Phé truong ban coi thi:

Giup Truong ban coi thi diéu hanh mét sé hoat dong cua Ban coi thi theo su
phin céng cua Trudng ban coi thi.

4. Nhiém vu, quyén han ctua Giam thi phong thi:

Mdi phong thi dwoc phan cong tir 2 dén 3 giam thi, trong d6 c6 mot giam thi
dugce Trudng ban coi thi phan céng chiu trdch nhi€ém chinh trong viéc t6 chirc thi
tai phong thi (goi la giam thi 1). Giam thi 1 phan coéng nhiém vu cu thé cho cac
giam thi tai phong thi. Giam thi phong thi thue hién cic nhiém vu sau:

a) Kiém tra phong thi, danh s6 bao danh cua thi sinh vao chd ngbi tai
phong thi;

b) Goi thi sinh vao phong thi; kiém tra gidy to tiy than (ching minh nhan dan
hodc gidy phép lai xe, ho chiéu, thé Pang vién) cuia thi sinh; chi cho phép thi sinh
mang vao phong thi nhitng vat dung theo quy dinh; huéng dan thi sinh ngdi theo
dung vi tri;

¢) Ky vao gidy lam bai thi va gidy nhap theo quy dinh; phat gidy thi, gidy nhap
cho thi sinh; huéng dan thi sinh cac quy dinh vé lam bai thi, néi quy thi;

d) Nhan dé thi; kiém tra niém phong dé thi c6 sur ching kién cua thi sinh: mé
dé thi; doc dé thi hodc phat d¢€ thi cho thi sinh;

d) Thure hién nhiém vu coi thi theo ndi quy, quy ché cua ky thi;

e) Xt ly cac truong hgp vi pham ndi quy thi; 1dp bién ban va bao cao Trudng
ban coi thi xem xét, quyét dinh néu vi pham dén murc phai dinh chi thi;

g) Thu bai thi ding thot gian quy dinh; kiém tra bai thi do thi sinh ndp, dam
bao ding ho tén, s6 bao danh, s6 td; ky bién ban va ban giao bai thi, dé thi da nhan
ban chua phat hét cho thi sinh va cac bién ban vi pham (néu co) cho Truéng ban
coi thi.
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5. Nhiém wvu, quyén han cua Giam thi hanh lang:

a) Giir gin trat tu va bao dam an toan bén ngoai phong thi;

b) Phat hién, nhic nhé’f’, phé binh, cuing giam thi phong thi lap bién ban thi sinh
vi pham ndi quy, quy chf’i cua ky thi & khu vue hanh lang. Truéng hop vi pham
nghiém trong nhu gdy mat trit tu, an toz‘tp ¢ khu vuc hanh lang phai bao cdo ngay
cho Truong ban coi thi xem xét, giai quyét,

¢) Khong dugc vao phong thi.

6. Tiéu chuan gidm thi:

a) Nguoi duge cur lam giam thi phai 1a cﬁng chirc & ngach chuyén vién hodc
twong duong tré 1én, vién chire & chie danh nghé nghié¢p hang 111 trg lén;

b) Khong cur lam giam thj d6i voi nhirng ngudi 1a cha, me, anh, Fhi, em rudt
cua nguoi du thi; nhitng ngudi 12 anh, chi, em rudt cua bén vg hoac chong; vo hoac
chong cua nguoi du thi va 1:1htmg nguoi dang trong thoi gian bi xem xét xu ly ky
luat hoac dang thi hanh quyét dinh ky luat;

'c) Nguoi duge cir lam giam thi khong duoc tham gia Ban dé thi va Ban
cham thi.

Piéu 5. Ban phach

1. Ban phach do Chu tich Hoi dong thi thanh lap, gom: Trudng ban va cde
thanh vién.

2. Nhiém vu, quyén han cua Trudng ban phach:

a) Gjﬁ;:: Hoi dong thi va phan cong 'nhiém vu cu thé cho cac thanh vién Ban
phach dé t6 chirc thue hién viée danh so phach va roc phéach cac bai thi theo quy
dinh cua ky thi;

b) Niem Rhong phach va bai thi d dugc roc phach, ban giao cho Uy vién kiém
Thu ky HGi dong thi theo quy dinh,

3. Nhiém vu, quyén han cua thanh vién Ban phach:

a) Danh sb phach va roc phach céc bai thi theo phan cdng cua Truong
ban phach;

b) Bao dam bi mat sé phéach.

4. Tiéu chuan thanh vién Ban phach:

a) Nguoi dugc cuir lam thanh vién Ban phach phai la f:éng chirc ¢ ngach chuyén
vién va twong duong tro 1én, vién chie ¢ chire danh nghé nghi¢p hang III tro lén;

b) Khéng ctr lam thanh vién Ban phach déi véi nhimg nguoi la cha, me, anh,
chi, em rudt cua ngudi du thi; nhitng nguot la cha, me, anh, chi, em rudt cua bén
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vg hodc chdng; vo hodc chdng cua ngudi du thi va nhitng ngudi dang trong thoi
gian bi xem xét xur ly ky luat hodc dang thi hanh quyét dinh ky luat;

¢) Nguoi duge cir lam thanh vién Ban phach khéng duoc tham gia Ban
cham thi.

Diéu 6. Ban chim thi

1. Ban chdm thi do Chu tich Hoi déng thi thanh 14p gém: Trudng ban va cic
thanh vién.

2. Nhiém vu, quyén han ciia Trudng ban chdm thi:

a) Giap Hoi dong thi to chirc thuc hién viéc chdm thi theo quy dinh:

b) Phén cong céc thanh vién Ban chim thi bio dam nguyén tac bai thi viét, thi
trac nghiém, thi van dap phai ¢o it nhat 02 thanh vién cham thi:

¢) Té chirc trao d6i dé thdng nhét dap 4n, thang diém chi tiét trude khi
cham thi;

d) Nhin va phén chia bai thi cua thi sinh cho céc thanh vién Ban chdm thi, ban
giao bién ban cham thi va két qua cham thi cho Uy vién kiém Thu ky Hoi dong thi;

d) Lap bién ban va bao cdo Chu tich Hoi dong Ehi xem xét va giai quyét khi
phat hién bai thi cua thi sinh vi pham ndi quy, quy ché cua ky thi;

e) Tong hop két'qufl chéim thi, ban giao cho Uy vién kiém Thu ky Hoi dong
thi. Gir gin bi mat két qua diém thi;

3. Nhiém vu, quyén han cuia thanh vién Ban cham thi:

a) Chim diém cac bai thi theo ding dap 4n va thang diém:

b) Béo céo dau hiéu vi pham trong céc bai thi véi Truéng ban chim thi va dé
nghi hinh thirc xir ly.

4. Tiéu chudn thanh vién Ban chim thi:

a) Nguoi dugc cir 1am thanh vién Ban chdm thi phai la cong chuc ¢ ngach
chuyén vién chinh va twong duong tré Ién, vién chic & chirc danh nghé nghiép
hang II tr¢ 1én, nha quan ly, nha khoa hoc, giang vién co trinh d6 chuyén mon trén
dai hoc;

b) Khong cir lam thanh vién Ban chim thi ddi véi nhiing ngudi la cha, me,
anh, chi, em ruét ciia ngudi du thi; nhimg ngudi 1a cha, me, anh, chi, em rudt cua
bén vo hodc chdng; vo hodc chéng cuia ngudi du thi va nhirng ngudi dang trong
thoi gian bi xem xét xur Iy ky ludt hodc dang thi hanh quyét dinh ky luat;

¢) Nguoi duge cir lam thanh vién Ban chdm thi khéng duogc tham gia Ban coi
thi va Ban phach.
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) Chuong 11
TO CHUC KY THI THANG HANG CHUC DANH
NGHE NGHIEP VIEN CHU'C

Piéu 7. Cong tdc chuin bj ky thi

|. Trude ngay thi it nhat 15 ngay, Hoi déng thi giri thong bao triéu tap thi sinh
du thi, thong bao cu thé thoi gian, dia diém t6 chirc 6n thi (néu cd) va dia diém to
chttc thi cho céc thi sinh ¢6 du diéu kién du thi.

2. Trude ngay thi 01 ngay, Hoi ddng thi niém yét danh sach thi sinh theo sb
bao danh va theo phong thi, so d vi tri cc phong thi, ndi quy thi, hinh thirc thi,
thoi gian thi déi voi timg mon thi tai dia diém t6 chuce thi.

3. Trude ngay thi it nhat 01 ngay, Uy vién kiém Thu ky Hoi ddng thi phai hoan
thanh cac cong tac chuén bi cho ky thi nhu sau:

a) Chudn bi cac mau biéu lién quan dén to chirc thi, gém: Danh séach thi sinh
dé goi vao phong thi; danh sach dé thi sinh ky ndp bai thi; mau bién ban giao, nhén
dé thi, mau bién ban md dé thi, mau bién ban xir ly vi pham néi quy thi; miu bién
ban ban giao bai thi va mau bién ban tam giir cac gidy to, vat dung cua thi sinh vi
pham quy ché thi;

b) Chuan bi thé cho cac thanh vién Hoi dfing thi, Ban coi thi, b0 phan phuc vu
ky thi. Thé cua Chu tich, Phé Chu tich, Uy vién Héi ddng thi, Truong ban coi thi
in day du ho tén va chirc danh. Theé cua céac thanh vién khac chi in chitc danh.

Piéu 8. Khai mac ky thi

1. Trudce khi bat dau ky thi phai t chire 1 khai mac ky thi.

2. Trinh tu t6 chirc 1& khai mac nhu sau: Chao co; tuyén bd 1y do; gidi thiéu dai
biéu; cong bd quyét dinh thanh 1ap Hoi dong thi; cong bd quyét dinh to chic ky
thi; cong bd quyét dinh thanh 1ap Ban coi thi; Chi tich Hoi dong thi tuyén bo khai
mac ky thi; phd bién ké hoach thi, quy ché thi, ndi quy thi.

Piéu 9. T6 chirc cac cudc hop Ban coi thi

1. Sau 1€ khai mac, Trudng ban coi thi td chirc hop Ban coi thi; phé bién ké
hoach, quy ché, ndi quy, nhiém vu, quyén han, trach nhiém cua cac thanh vién Ban
coi thi; théng nhét cac huéng dan can thiét dé giam thi thuc hién va huéng dan cho
thi sinh thuc hién trong qua trinh thi.

2. Po6i véi moi mén thi, trude gio thi 60 phut, Trurong ban coi thi hop Ban coi
thi; phan cong giam thj timg phong thi theo nguyén tac khong lap lai giam thi
phong thi déi vai mén thi khac trén cung mot phong thi; phd bién nhirng hudng
dan va lru y cén thiét cho cac giam thi ddi véi mén thi.
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3. Truong hop céan thiét, khi két thiic mén thi, Trudng ban coi thi to chic hop
Ban coi thi dé rit kinh nghiém.

Piéu 10. Céch b tri, sflp xép trong phong thi

1. Déi véi cac mon thi theo hinh thirc thi viét, thi tric nghiém: M&i phong thi
bo tri tdi da 50 thi sinh, moi thi sinh ng(:‘)i mot ban hoic ngfii cach nhau it
nhit 01 mét. Trude gior thi 30 phut, gidm thi phong thi danh s bao danh cua thi
sinh tai phong thi va goi thi sinh vao phong thi.

2. D6i v6i mén thi van dap: Phong thi dwoc bd tri ban cho céc thi sinh chudn bi
tra 161 sau khi boc tham cau héi va ban dé hoi thi van dap.

3. Doi véi mén thi thue hanh: Phong thi phai duge bd tri phu hop véi yéu cau
thuc hanh. Truong hop thi thuc hanh trén may, phong thi nghiém va phuong tién
khac thi Hoi dong thi phai chuén bj may, phong thi nghiém va phuong tién phu
hop voi tinh huong dé thi thuc hanh.

Piéu 11. P& thi

I. Chu tich Hoi dong thi chi dao Ban dé thi td chiic viéc ra dé thi va trinh Chu
tich Hoi dong thi quyét dinh lwa chon dé thi.

2. Noi dung dé thi phai can cir vao tiéu chudn nghiép vu ctia hang chirc danh
nghé nghiép vién chirc dy thi, két cau d¢ thi phai bao dam tinh chinh x4c, khoa
hoc. Mdi dé thi phai c6 dap an va thang diém chi tiét. Bé thi phai duoc dong trong
phong bi, niém phong va bao quan theo ché do ta1 i€u mat; viéc giao nhian, mo dé
thi phai 14p bién ban theo quy dinh.

3. Dbi v6i mon thi viét: Phai chuan bi it nhat mot dé thi chinh thirc va mét dé
thi du phong.

4. D6i véi mén thi tric nghiém: Phai chuén bi it nhat 02 (hai) d& thi chinh thirc
va 02 (hai) dé thi du phong. Dé thi dugc nhan ban dé phat cho timg thi sinh, thi
sinh ngdi lién ké nhau khéng duge sir dung dé thi gidng nhau.

5. D6i v6i mén thi vin dap hogc thuc hanh: Phai chudn bj it nhét 30 (ba muoi)
dé thi, dugc nhan ban dé thi sinh bbc tham.

6. Viéc nhén ban dé thi (thi viét, thi tric nghiém) do Chu tich Hoi ddng thi
quyét dinh, bdo dam hoan thanh truéc gid thi 60 phat. Dé thi sau khi nhan ban
dugc niém phong va bao quan theo ché d6 tai liéu mét. Ngudi tham gia nhan ban
dé thi phai duoc cach ly cho dén khi thi sinh bit dau lam bai thi.

Piéu 12. Gidy 1am bai thi, gidy nhap

1. Gidy lam bai thi: Di véi mon thi viét va thi tric nghiém, gidy lam bai thi
dugc in san theo mau quy dinh, do Hoi dong thi phat ra, ¢6 chir ky cua giam thi tai
phong thi.
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2. Gidy nhap: Sir dung théng nhat mét loai gidy nhap do Héi dong thi phat ra,
co chit ky cua giam thi tai phong thi.

Piéu 13. X4c nhén tinh trang dé thi va mé dé thi

I. Giam thi phong thi moi 02 dai dién thi sinh tai phong thi kiém tra niém
phong phong bi dung dé thi va ky bién ban xdc nhén phong bi dung dé thi duoc
niém phong theo quy dinh.

2. Truong hop phong bi dung dé thi bi mat dau niém phong hoac ¢6 dau hiéu
nghi ng¢ khéc, giam thi phong thi 13p bién ban (co xac nhén cua 02 dai di¢n thi sinh)
tai phong thi; dong thoi thong bao Trudng ban coi thi dé bao cao Chu tich Hoi
ddng thi xem xét, giai quyét. Truong hop sau khi ¢a me dé thi, néu phat hién dé thi
6 181 (dé thi co sai s6t, nham dé thi, thiéu trang, nham trang) thi giam thi phong thi
(gidm thi 1) théng bao ngay cho Truong ban coi thi dé lap bién ban va Truéng ban
coi thi phdi bdo cdo ngay lén Chu tich Hoi ddng thi xem xét giai quyét.

3. Chi ¢6 Chu tich Hoi déng thi mdi cé quyén cho phép sir dung d@é thi
du phong.

Diéu 14. Cach tinh théi gian 1am bai thi

1. D6i voi mon thi viét: Thoi gian bat dau 1am bai thi dugc tinh tir sau khi gidm
thi viét xong dé thi 1én bang va doc lai hét dé thi; truong hgp dé thi da duoc nhén
ban dé phat cho ting thi sinh thi tinh tir khi giam thi phat du dé thi cho thi sinh va
doc lai hét dé thi. Giam thi phong thi ghi thoi gian bat dau va thoi gian ndp bai 1én
bang trong phong thi.

2. Déi v6i mén thi tric nghiém: Thoi gian bat dau lam bai thi dugce tinh sau 5
phut ké tir khi phat xong d¢ thi cho thi sinh. Gidm thi phong thi ghi thoi gian bét
dau va thoi gian ndp bai Ién bang trong phong thi.

3. Dbi véi mén thi vin dap: Thoi gian chuan bi va tra 101 cdu hoi cua mdi thi
sinh t01 da la 30 phut.

4. B6i véi mon thi thue hanh: Thoi gian lam bai thi thuc hién theo yéu cdu cua
de thi.

Piéu 15. Thu bai thi va ban giao bai thi

1. Déi véi mén thi viét va thi tric nghiém:

a) Thu bai thi: Khi hét thoi gian 1am bai thi, giam thi phong thi yéu cau thi sinh

ding lam bai va ngp bai thi. Giam thi phong thi kiém tra s6 to, s6 trang ctia bai thi
cua timg thi sinh, yéu cau thi sinh va cac gidm thi phong thi ky vao danh sach nép

bai thi;

b) Ban giao bai thi:

Gidm thi ting phong thi ban giao toan b bai thi cua thi sinh, dé thi da nhan
ban chua phét hét cho thi sinh va cac van ban khéac cé lién quan cho Trudng ban
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coi thi. Trudng ban coi thi ban giao toan bd bai thi cho Uy vién kiém Thu ky Hoi
déng thi. Viéc giao, nhén bai thi phai c6 bién ban xéc nhan do6i véi tmg mén thi.

Uy vién kiém Thu ky Hoi dong thi chi dugc ban giao bai thi cho Truong
ban cham thi sau khi toan bo cac bai thi cua thi sinh di dugc danh s6 phach va
roc phach.

2. P6i v&i mon thi van dap, thi thuc hanh:

Két qua chim thi phai duoc tdng hop vao bang két qua thi ¢é chir ky cua cac
thanh vién chdm thi va giao cho Truong ban cham thi. Trudng ban chiam thi niém

phong két qua trudc su ching kién ctia thanh vién cham thi. Truong ban cham thi
ban giao cho Uy vién kiém Thu ky Héi déng thi khi két thiic budi thi.

3. Viéc giao, nhan bai thi quy dinh tai Khoan 1 va Khoan 2 Piéu nay phai co
bién ban xac nhan d6i voi tirng mon thi.

Piéu 16. Chim thi

1. Truéng ban cham thi quan ly viéc chim thi tap trung tai dia diém quy dinh,
khéng dugc mang bai thi caa thi sinh ra khoi dia diém cham thi.

Thanh vién cham thi chi cin ctr vao ndi dung bai thi va ddp an, thang diém da
dugc Chu tich Hoi dong thi phé duyét dé cham thi. Chi chim nhitng bai thi hop 1é
la bai thi lam trén giay do HDI ddng thi phat cd dua chir ky cua 02 giam thi. Khong
chdm nhimg bai lam trén gidy khac véi gidy dung cho ky thi d6, bai lam trén gidy
nhap, bai c6 nhiéu chir khac nhau hoic bai c6 danh diu.

2. Mbi bai thi duge 02 thanh vién cham thi doc lap; néu dlém cua 02 thanh
vién chim chenh léch nhau tir 10% tré xuong s0 v6i s6 diém téi da thi ldy diém
binh quan; néu chénh léch trén 10% so voi diém tdi da thi thuc hién nhu sau:

a) P6i v&i mon thi viét va thi tric nghiém thi bai thi d6 duge cham lai boi
thanh vién chdm thi khac, néu van chénh léch trén 10% so vd&i diém tbi da
thi chuyén 02 két qua Ién Trudng ban chdm thi dé béo cdo Chi tich Hoi dong thi
xem xét, quyét dinh;

b) D6i voi mon thi van dap hogc thi thuc hanh, cac thanh vién cham thi trao
d6i dé thong nhét ngay khi két thuc phén thi déi véi thi sinh dé, néu khong thong
nhat duoc thi chuyen két qua Ién Trudng ban chdm thi dé bao cao Chi tich Hoi
déng thi xem xét, quyét dinh.

3. Piém cua bai thi phai dugc thanh vién cham thi ghi o bang sb va chlr vao
phin danh dé ghi diém trén bai thi va trén bang tong hgp diém chdm thi, néu co
sira chira thi phéi c6 chir ky ctia 02 thanh vién chim thi & bén canh noi ghi dlem
da stra chita. Trudng hop diém thi cua thi sinh do Chu tich Hoi déng thi quyét
dinh theo quy dinh tai Piém a va Piém b, Khoan 2 Diéu nay thi Chu tich Héi
ddng thi ciing phai ky tén vao bén canh noi ghi diém do Chu tich Hoi dong thi
da quyét dinh.
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4. Sau khi chAm xong bai thi ctia timg mén thi, timg thanh vién cham thi tong
hop két qua thi va ky vao bang tong hop, nop cho Truéng ban chdm thi. Truong
ban chdm thi niém phong va ban giao cho Uy vién kiém Thu ky Hoi dong thi quan
ly theo ché d6 tai liéu mat.

Pidu 17. Ghép phach va tong hop két qua thi

1. Chdm thi xong méi duoc t6 chirc ghép phach. Truong ban phich niém
phong danh séach thi sinh sau khi ghép phach va ban giao cho Uy vién kiém Thu ky
Hoi dong thi.

2. Uy vién kiem Thu ky Hoi ddng thi chiu trach nhiém t5 chirc tong hop ket
qua thi sau khi ghép phach va bao céo Chu tich Hi dong thi.

3. Chu tich Hoi ddng thi bdo cdo ngudi ditng ddu co quan, don vi c6 tham
quyén to chirc thi thing hang chirc danh nghé nghiép vién chuc vé két qua thi dé
xem xét, cong nhan két qua ky thi.

Piéu 18. Giam sat ky thi

. Viéc giam sit ky thi duge thuc hién theo quyét dinh cia ngudi dimg dau co
quan thuc hién chirc nang quan Iy nha nudc ve vién chirc.

2. Noi dung giam sat gdm: Viéc thuc hién cic quy dinh vé té chirc ky thi, vé
hd so, tiéu chudn va diéu kién cua nguoi du thi; vé thuc hién quy ché va ndi quy
cua ky thi.

3. Pia dlem giam sat: Tai noi lam viéc cua Hoi dong thi, noi té chirc thi, noi to
chirc danh sb phéach, roc phach, ghép phéach va noi t6 chuc cham thi;

4. Giam sat ky thi dugc quyen vao phong thi va noi chdm thi trong thdi gian
thi va chdm thi; ¢6 quyén nhic nhé thi sinh, gidm thi phong thi, gidm thi hanh lang
va thanh vién Ban chdm thi thuc hién dung quy ché va ngi quy thi. Khi phat hi¢n
¢6 sai pham dén mirc phai lap bién ban thi gidm sét ky thi c6 quyen lap bién ban vé
sai pham cua thanh vién Hoi dong thi, thi sinh, thanh vién Ban coi thi va thanh
vién Ban cham thi.

Pidu 19. Giai quyét khiéu nai, to cdo va phic khao

1. Trong qua trinh td chire ky thi, trudng hop c6 don khiéu nai, to cio, Hoi
ddng thi phai xem xét giai quyét trong thdi han 10 ngay lam vié, ké tir ngay nhan
dugc don khiéu nai, tb cao.

2. Trong thoi han 10 ngay lam viéc, ké tir ngay co thong bao diém thi, nguoi
duy thi c6 quyén giri don dé nghi phuc khéo két qua bai thi dén Hoi dong thi.

3. Chi xem xét, giai quyét don dé nghi phic khao dugc giri truc tiép hodc guri
theo dudng buu dién dén Hoi ddng thi.
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4. Hoi dong thi c6 trach nhiém t chirc cham phuc khao va thong bao két qua
phuc khdo cho thi sinh trong thdi han 10 ngay lam viéc, ké tir ngay hét thoi han
nhan don phiic khao. Khéng phuc khao dbi véi don dé nghi phic khao nhan duoc
sau thot gian quy dinh tai Khoan 2 Diéu nay (tinh theo ngay gtri don theo diu buu
dién trén phong bi don néu don duoc giri theo duong buu dién).

5. Khéng thuc hién viéc phic khao d6i véi mon thi van dap hoéc thuc hanh.

6. Chu tich Hoi dong thi quyét dinh thanh lap Ban phtc khao, khong bao
gom nhirng thanh vién da tham gia vao Ban chim thi. Ban phuc khao thuc hién
viéc chdm phuic khao bai thi theo quy dinh tai Diéu 16 Quy ché nay. Truong
hop ket qua phuc khao chénh Iéch so vOi diém bai thi truge trén 10% so véi
diém t6i da, Chu tich Hoi déng thi phai to chire ddi thoai truc tiép gitra can bg
cham thi dot dau vdi can bd chim phuc khao (cé ghi bién ban) dé xem xét.
quyét dinh két qua phuc khao.

7. Két qua chim phuc khao dugc tong hcrp vao két qua thi, Chu tich Hoi dong
thi bao cdo nguoi dang dau co quan, don vj ¢6 thim quyén t6 chire thi thang hang
chirc danh nghe nghiép vién chirc xem xét, cong nhan két qua thi va thong bao cho
ngudi ¢6 don dé nghi phic khao.

Piéu 20. Luru trir tai liéu

1. Tai liéu vé ky thi bao gom Cac van ban vé t& chirc ky thi caa nguot ding
dau co quan, don vi c6 tham quyén t6 chire thi thang hang chirc danh nghé nghiép
vién chirc, vin ban ctia Hoi dong thi, bién ban cac cudc hop Héi dong thi, danh
sach tong hop ngudi du thi, bién ban ban giao dé thi, bién ban xéc dinh tinh trang
niém phong dé thi, bién ban lap vé cac vi pham quy ché, noi quy thi, bién ban ban
giao bai thi, dé thi gc, bién bdan chdm thi, bing tong hop ket qua thi, quyct dinh
cong nhan két qua thi, bién ban phiic khéo, két luan giai quyét khiéu nai, t6 céo.

2. Trong thoi han 10 ngay, ké tur ngay két thuc ky thi, Uy vién kiém Thu ky
Hoi ddng thi chiu trach nhiém:

a) Ban giao cho co quan co tham quyén td chuc thi thang hang chiurc danh
nghé nghi¢p vién chirc dé luu trir, quan ly tai liéu ve ky thi quy dinh tai
Khoan 1 Diéu nay;

b) Ban giao cho co quan dugc phan cép quan 1y hé so vién chic toan bd ho so
ca nhan cua nguoi du thi.

3. Bai thi, phich va céac tai liéu huéng dan on tap déi véi ky thi do Uy vién

kiém Thu ky Héi déng thi luu trit trong thdi han 02 nam, ké tu ngay cong bd két
qua thi./.
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QUY CHE
THI TUYEN, XET TUYEN VIEN CHUC
(Ban hanh kém theo Théng tw s6 16/2012/TT-BNV
ngay 28 thang 12 nam 2012 cua Bé Nji vu)

Chuong I
THI TUYEN VIEN CHUC

Muc 1
HOI PONG THI TUYEN VIEN CHUC

Pidu 1. Hdi dong thi tuyén vién chirc
1. Hoi dong thi tuyen vién chirc (sau day viét tit 1a Hoi dong thi) do nguoi

dimg dau co quan, don vi cé thim quyén tuyén dung vién chuc quyét dinh thanh
lap. Hoi ddng thi hoat dong theo timg ky thi va ty giai thé sau khi hoan thanh

nhiém vu.

2. Nhiém vu, quyen han cua Hoi dong thi thyc hién theo quy dinh tai Khoén 3
Diéu 6 Nghi dinh s0 29/2012/ND- CP ngay 12 thang 4 nam 2012 cta Chinh phu
quy dinh vé tuyén dung, sir dung va quan ly vién chue.

3. Hoi dong thi duoc sir dung con dau, tai khoan ciia co quan, don vi ¢é tham
quyén tuyén dung vién chirc trong céc hoat dong ctia Hoi dong.

Piéu 2. Nhiém vy, quyen han caa cac thanh vién Hoi dong thi

1. Chu tich Hoi dong thi:

a) Chiu trach nhi¢ém td chirc thuc hién céc nhiém vu cua Hoi dong thi theo quy
dinh, chi dao té chirc ky thi bao dam dung ndi quy, quy ché cua ky thi;

b) Phan cong trach nhiém cho ting thinh vién cua Hoi d6ng thi;

¢) Quyét dinh thanh 1ap ban d thi, ban coi thi, ban phach, ban cham thi, ban
phuc khao;

d) Té chirc viée xay dung dé thi, lua chon dé thi, bao quan, luu giir dé thi theo
dung quy dinh; bao dam bi mat d@ thi theo ché d¢ tai lidu mat;

d) To chirc viée coi thi, quan ly bai thi, danh s6 phach, roc phach, quan ly
phach va cham thi theo quy dinh;

¢) Bao céo ngum ding dau co quan, don vi c6 tham quyén tuyén dung vién
chitc xem xét, quyét dinh céng nhéin két qua thi;

o) Giai quyét khiéu nai, t$ cdo trong qua trinh t6 chic ky thi.

2. Phé Chu tich Hoi dong thi: giup Chu tich Ho1 dong thi diéu hanh hoat dong
cua Hoi dong thi va thyc hién mot so nhi¢ém vu cu thé cua Hoéi dong thi theo sy

phan cong ctia Chu tich Hoi ddng thi.
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3. Cac Uy vién cua Héi ddng thi do Chu tich Hoi dong thi phan cong nhiém vu
cu thé dé bao dam céc hoat dong cia Hoi dong thi thuc hién dung quy dinh.

4. Uy vién kiém Thu ky Hoi ddng thi gitip Chu tich Héi dong thi:

a) Chuan bi cac van ban, tai liéu cin thiét cua Hoi dong thi va ghi bién ban cac
cudc hop cua Hoi dong thi;

b) T6 chire va chuan bj cac tai liéu ¢é huéng dan 6n tap cho thi sinh;
c) To chirc viéc thu phi dy thi, qudn ly chi tiéu va thanh quyét toan phi du thi
theo quy dinh;

d) Nhan va kiém tra niém phong bai thi tir Trudng ban coi thi; ban giao bai thi
cho Truong ban phach va nhan bai thi da roc phach va danh sé phach; ban giao bai
thi dd roc phach cho Trudng ban chim thi va thu bai thi dd co két qua chim
thi theo quy dinh;

d) Tong hop, bao cao két qua thi voi Hoi ddng thi.

Muc 2
CAC BQ PHAN GIUP VIEC CUA HOI PONG THI

Diéu 3. Ban dé thi

I. Ban dé thi do Chu tich Hoi df'}ng thi thanh lap, gém: Trudng ban va cac
thanh vién.

2. Nhiém vu, quyén han cta Truong ban dé thi:

a) Gitip Chu tich Héi déng thi t5 chic thye hién viée xay dung bd dé thi hoac
ngén hang cau hoi theo quy dinh;

b) Giir bi mét bd dé thi hodc ngan hang cau héi theo quy dinh.

3. Nhiém vy, quyén han cta thanh vién Ban dé thi:

a) Tham gla xdy dung bo dé thi hoic ngén hang cau hoi theo phan cong cua
Trudng ban dé thi;

b) Gitr bi mét b dé thi hodc ngan hang cau hoéi theo quy dinh.

4. Tiéu chuan thanh vién Ban dé thi:

a) Nguoi duoc cu lam thanh vién Ban dé thi phai 1a céng chire, vién chire, nha
quan ly, nha khoa hoc, giang vién ¢6 trinh @6 chuyén mén trén dai hoc;

b) Khéng ctr lam thanh vién Ban dé thi ddi véi nhimg nguoi la cha, me, anh,
chi, em rudt cua ngudi du thi, nhitng ngudi la cha, me, anh, chi, em ruét clia bén
vo hodc chdng, vo hodc chong cua ngudi du thi va nhimg nguoi dang trong thoi
gian bi xem xét xur ly ky luat hoac dang thi hanh quyét dinh ky luat;

¢) Nguoi duoc cir lam thanh vién Ban dé thi khéng dugc tham gia Ban coi thi.
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Piéu 4. Ban coi thi

I Ban coi thi do Chu tich Héi dong thi thanh lap, gom: Truong ban, Pho
trudng ban va cac giam thi.

2. Nhiém wvu, quyén han cua Truong ban coi thi:

a) Gitip Hoi déng thi t6 chirc ky thi theo dung quy ché va ndi quy cua ky thi;

b) Bé tri phong thi; phan cong nhiém vu cho Pho truong ban coi thi; phdn cong
giam thi phong thi va gidm thi hanh lang cho timg mon thi;

¢) Nhén va bao quan dé thi theo ding quy dinh;

d) Tam dinh chi viéc coi thi ctia giam thi, klp thori bao cdo Chu tich Hoi dong
thi quyet dinh, dinh chi thi dbi vai thi sinh néu thdy c6 can cur vi pham ndi quy,
quy ché cua ky thi;

d) Té chirc thu bai thi cua thi sinh va niém phong bai thi dé ban giao cho Uy
vién kiém Thu ky Hoi dong thi.

3. Nhiém vu, quyén han cua Pho trudng ban coi thi:

Gitp Truong ban coi thi diéu hanh mot sd hoat dong cta Ban coi thi theo sy
phan cong cua Truong ban coi thi.

4. Nhiém vy, quyén han ctia Giam thi phong thi:

Maéi phong thi dugc phan cong tir 2 dén 3 giam thi, trong dé c6 mot glam thi
dugc Trudng ban coi thi phan cong chiu trach nhiém chinh trong viéc td chirc

thi tai phong thi (goi la giam thi 1). Giam thi 1 phan cong nhi¢m vy cy thé cho céc
giam thi tai phong thi. Gidm thi phong thi thuc hién cac nhiém vy, quyén han sau:

a) Kiém tra phong thi, danh s& bao danh cua thi sinh vao chd ngoi tai
phong thi;

b) Gm thi sinh vao phong thi: kiém tra gidy to tiy than (chimg minh nhan dan
hoac gidy phép lai xe, hd chiéu, thé Pang vién) cua thi sinh; chi cho phép th1 sinh
mang vao phong thi nhimg vét dung theo quy dinh; hudng dan thi sinh ngdi theo
dung vi tri;

¢) Ky vao gidy lam bai thi va gidy nhap theo quy dinh; phét gidy thi, gidy nhép
cho thi sinh; huéng dan thi sinh cac quy dinh vé lam bai thi, ndi quy thi;

d) Nhan dé thi; kiém tra niém phong dé thi c6 su chimg kién cua thi sinh;
md dé thi; doc @@ thi hodc phat dé thi cho thi sinh;

d) Thuc hién nhiém vu coi thi theo ndi quy, quy che cua ky thi;

e) Xu ly cac truong hop vi pham ndi quy thi; 1ap bién ban va bao cao Truong
ban coi thi xem xét, quyét dinh néu vi pham dén murc phai dinh chi thi;
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g) Thu bai thi theo diing thoi gian quy dinh; kiém tra bai thi do thi sinh nop,
bao dam dung ho tén, s6 béo danh, s6 td; ky bién ban va ban giao bai thi, dé thi da
nhén ban chua phét hét cho thi sinh va cac bién ban vi pham (néu ¢6) cho Trudng
ban coi thi.

5. Nhiém wvu, quyén han cua Giam thi hanh lang:

a) Gilr gin trit ty va bao dam an toan bén ngoai phong thi;

b) Phét hién, nhic nhd, phé binh, cling gidm thi phong thi 14p bién ban thi sinh
vi pham ndi quy, quy ch’é ctia ky thi ¢ khu vuc hanh lang. Truong hgp vi pham

nghiém trong nhu gdy mat trt ty, an toan & khu vuc hanh lang phai béo cdo ngay
cho Trudng ban coi thi xem xét, giai quyét;

¢) Khéng dugc vao phong thi.

6. Tiéu chuin giam thi:

a) Nguoi duge cir 1am giam thi phai 1a cong chirc & ngach chuyén vién va
twrong dwong tr¢ 1én, vién chirc ¢ chirc danh nghé nghiép hang II1 tr 1én;

b) Khéng cir 1am giam thi déi véi nhirmg ngudi la cha, me, anh, chi, em rudt
cua nguoi dy thi, nhimg ngudi 1a cha, me, anh, chi, em rudt coa bén vg hoic
chong, vg hodc chéng cua ngudi dy thi va nhitng nguoi dang trong thoi gian bi
xem xét xu ly ky luat hodc dang thi hanh quyét dinh ky luat;

¢) Nguoi duge cir lam gidm thj khong duge tham gia Ban dé thi va Ban
cham thi.

Piéu 5. Ban phéch

I. Ban phéach do Chu tich Hoi dong thi thanh lap, gdm: Trudéng ban va céc
thanh vién.

2. Nhiém vu, quyén han cua Truéng ban phach:
a) Giup Hoi dong thi va phan cong nhiém vu cu thé cho céc thanh vién Ban

phach dé tb chirc thuc hién viéc danh sb phach va roc phach céc bai thi theo diing
quy dinh cua ky thi;

b) Niém Qhong phach va bai thi d3 dugce roc phach, ban giao cho Uy vién kiém
Thu ky Héi dong thi theo dting quy dinh.

3. Nhi¢m vy, quyén han cua thanh vién Ban phéach:

a) Pénh s6 phach va roc phach céc bai thi theo phan cong cia Trudng ban phéch;

b) Bao dam bi mat s phéch.

4. Tiéu chuan thanh vién Ban phéch:

a) Ngudi dugc cir lam thanh vién Ban phéch phai la cdng chire & ngach chuyén
vién va twong duong trd 1én, vién chirc & chirc danh nghé nghiép hang III tr¢ 1én;
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b) Khong cir lam thanh vién Ban phéach ddi véi nhitng ngudi 1a cha, me, anh,
chi, em ruc’):[ cua nguoi du thi, nhimg ngudi 1a cha, me, anh, chi, em rudt cua bén
vo hodc chdéng, vo hodc chong cia ngudi du thi Vé’nhi’mg ngudi dang trong thoi
gian bi xem xét xir 1y ky luat hodc dang thi hanh quyét dinh ky luat;

¢) Ngusi duoe cir lam thanh vién Ban phach khong dugc tham gia Ban cham thi.

Piéu 6. Ban cham thi

1. Ban cham thi do Chu tich Hoi dong thi thanh lap, gém: Trudng ban va cac
thanh vién.

2. Nhiém vu, quyén han cia Truong ban chém thi:

a) Giap Hé1 ddng thi to chire thuc hién viéc cham thi theo ding quy dinh;

b) Phan céng cdc thanh vién Ban chdm thi bao dam nguyén tAc mdi bai thi viét
hodc thi thuc hanh phai co it nhat 02 thanh vién cham thi;

¢) Té chirc trao ddi dé thong nhat dap én, thang diém chi tiét trude khi cham thi;

d) Nhén va Rhén chia bz}i thi cua ’thi sinh chq cac thanh vién Ban chim !:hig ban
giao bién ban cham thi va két qua cham thi cho Uy vién kiém Thu ky Hoi dong thi;

d) Lap bién ban va béo cao Chu tich Hoi dong thi xem xét va giai quyét khi
phat hién bai thi cua thi sinh vi pham ndi quy, quy che cua ky thi;

e) Tong hqplkét qué_}chﬁm thi, ban giao cho Uy vién kiém Thu ky Hoi dong
thi. Giir bi mat két qua diém thi;

g) Bdo cao Chu tich Hoi dong thi xem xét, giai quét trong truong hop cac
thanh vién chdm thi chénh léch nhau trén 10% so voi diém to1 da ddi vdi cung mot
bai thi.

3. Nhiém vy, quyén han cua thanh vién Ban chim thi:

a) Cham diém cac bai thi theo dung dép 4n va thang diém;

b) Bio cao dau higu vi pham trong cac bai thi véi Trudng ban cham thi va dé
nghi hinh thirc xur ly.

4. Tiéu chuan thanh vién Ban cham thi:

a) Nguoi dugc cir l1am thanh vién Ban cham thi phéii la cong chire tir ngach
chuyén vién chinh tr¢ 1én, vién chirc & chirc danh nghé nghiép hang II tré Ién, nha
quén ly, nha khoa hoc, giang vién c6 trinh do chuyén mén trén dai hoc;

b) Khong cir 1am thanh vién Ban chdm thi d6i v6i nhimg ngudi la cha, me.
anh, chi, em rth cua nguol du t}*\i, nhitng nguoi 1a cha, me, anh, chi, em rudt cua
bén vo hodc chdng, vo hodc chong cua nguoi du thi va nhimg nguoi dang trong
thoi gian bi xem xét xir ly ky luat hodc dang thi hanh quyét dinh ky luat;

¢) Ngudi dugce cir lam thanh vién Ban cham thi khong duoc tham gia Ban coi
thi va Ban phach.
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) Muc 3 )
TO CHUC KY THI TUYEN

Diéu 7. Céng tic chuin bj ky thi

I. Trude ngay thi it nhat 15 ngay, Hoi df‘)ng thi giri thong bdo triéu tap thi sinh
du thi, thong bdo cu thé thoi gian, dia diém t6 chirc 6n thi (néu c0) va dia diém td
chirc thi cho céc thi sinh ¢6 du diéu kién du thi.

2. Trude ngay thi 01 ngay, Hoi dong thi niém yét danh sach thi sinh theo s&
bao danh va theo phoéng thi, so dd vi tri cac phong thi, ndi quy thi, hinh thirc
thi, thoi gian thi d6i voi timg mén thi tai dia diém td chite thi.

3. Tru6e ngdy thi it nhat 01 ngay, Uy vién kiém Thu ky Hoi déng thi phai hoan
thanh cdc cong tac chuan bj cho ky thi nhu sau:

a) Chuan bj cac miu biéu lién quan dén t6 chirc thi, gdm: Danh séch thi sinh
dé€ goi vao phong thi; danh sach dé thi sinh ky ndp bai thi; mau bién ban giao, nhan
de thi, mau bién ban m& dé thi, mau bién ban xir 1y vi pham noi quy thi; mau bién
ban ban giao bai thi va mau bién ban tam gilt cac giay to, vt dung cua thi sinh vi
pham quy ché thi;

b) Chuan bi thé cho cac thanh vién Héi ddng thi, Ban coi thi, bo phan phuc vy
ky thi. Thé cua Chu tich, Phé Chu tich, Uy vién Hoi dong thi, Truong ban coi thi
in ddy du ho tén va chirc danh. Thé cua cac thanh vién khéc chi in chirc danh.

Diéu 8. Khai mac ky thi

|. Trudce khi bat dau ky thi phai t6 chirc 18 khai mac ky thi.

2. Trinh tu to chure 18 khai mac nhu sau: Chao cd; tuyén bd ly do; gidi thiéu dai
biéu; cong bo quyét dinh thanh lap Hoi dong thi; cong bo quyét dinh té chirc ky
thi; céng bd quy¢t dinh thanh 1ap Ban coi thi; Chu tich Héi dong thi tuyén bo khai
mac ky thi; phé bién ké hoach thi, quy ché thi, ndi quy thi.

Diéu 9. Té chire cac cudc hop Ban coi thi

. Sau 1€ khai mac, Trudng ban coi thi t& chirc hop Ban coi thi; pho bién ké
hoach, quy che, ndi quy, nhiém vy, quyén han, trach nhiém cua cac thanh vién Ban
coi thi; thong nhét cac huéng din can thiét dé gidm thj thuc hién va hudng din cho
thi sinh thyc hién trong qua trinh thi.

2. B6i voi mdi mén thi, trude gi¢ thi 60 phut, Truéng ban coi thi hop Ban coi
thi; phan cong gidm thi trong phong thi theo nguyén tic khong lap lai giam thi
phong thi doi véi mén thi khac trong cting mt phong thi; phé bién nhimg huéng
dan va huu y can thiét cho cac giam thj déi véi mon thi.

3. Trudmg hop can thiét, khi két thic mén thi, Truong ban coi thi té chirc hop
Ban coi thi dé rut kinh nghiém.

awSoft = Tel: +84-5-3930 3279 = www. ThuVienPhapLuat.vn



CONG BAO/S6 129 + 130/Ngay 28-02-2013 81

Pitu 10. Cach bd tri, sip xép trong phong thi

1. Pbi v6i cac mon thi viét, thi trac nghiém: Mdi phong thi bd tri téi da
50 thi sinh, moi thi sinh ngo1 mdt ban hoac ngéi cach nhau it nhat 01 mét.
Truée gio thi 30 phat, giam thi phong thi danh s6 bao danh cua thi sinh tai
phong thi va goi thi sinh vao phong thi.

2. Pi voi mon thi thue hanh: Phong thi phai duge bd tri phi hop véi yéu céu
thuc hanh. Trudng hop thi thuc hanh trén may, phong thi nghiém va phuong tién
khéac thi Hoi dong thi phdi chuan bi may, phong thi nghiém va phuong tién phu
hop vai tinh huong dé thi thuc hanh.

Piéu 11. D¢ thi

I. Chu tich Hoi ddng thi chi dao Ban dé thi t& chirc viéc xdy dung dé thi va
trinh Chu tich Hoi dong thi quyét dinh lua chon dé thi.

2. Noi dung dé thi phai can cir vao tieu chuan nghiép vu cta hang vién chirc
phu ho*p voi vi tri viéc 1am can tuyén; két ciu dé thi phal bao dam chinh xac, khoa
hoc. Mdi dé thi phai c6 dap 4n va thang diém chi tiét. Dé thi phai duoc déng trong
phong bi, niém phong va bao quan theo ché d¢ tai liéu tuyét mat; viéc giao nhén,
m¢ dé thi phai 1ap bién ban theo quy dinh.

3. Dbi voi mon thi viét: Phai chudn bj it nhit mét dé thi chinh thire va mot dé
thi du phong.

4. i vi mon thi tric nghiém: Phai chuan bi it nhat 02 dé thi chinh thic
va 02 dé thi du phong. Dé thi dugc nhan ban dé phat cho ting thi sinh, thi
sinh lién ké nhau khong dugc sir dung dé thi gidng nhau.

5. Viée nhan ban d& thi (thi viét, thi tric nghiém) do Chu tich Hoi déng
thi quyet dinh, bao dam hoan thanh trudc gi¢ thi 60 phat. Pé thi sau khi nhan ban
duogc niém phong va bao quan theo ché 4o tai lidu tuyét mat. Ngudi tham gia nhan
ban dé thi phai dugc cach ly cho dén khi thi sinh bat dau lam bai thi.

Pidu 12. Gidy 1am bai thi, gidy nhap

I. Gidy 1am bai thi: Déi véi mén thi viét va thi tric nghiém, gidy lam bai thi
duoc in sin theo mau quy dinh, do Hoi dong thi phat ra, co chir ky cua giam thi tai
phong thi.

2. Gidy nhap: Sir dung théng nhit mot loai gidy nhap do Hoi ddng thi phat ra,
c6 chir ky cua giam thi tai phong thi.

Pidu 13. X4c nhén tinh trang dé thi va mé dé thi

I. Giam thi phong thi md&i 02 dai dién thi sinh tai phong thi kiém tra niém
phong phong bi dung dé thi va ky bién ban xac nhén phong bi dung dé thi duoc
niém phong theo quy dinh.
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2. Trudéng hgp phong bi dung dé thi bi mat diu niém phong hoic cé dau
hiéu nghi ngd khac, gidm thi phong thi lap bién ban (c6 xac nhén cua 02 dai
dién thi sinh) tai phong thi; déng thoi thong bao Trudng ban coi thi dé bao cao
Chu tich Hoi dong thi xem xét, giai quyét. Truong hop sau khi d& mo dé thi, néu
phat hién dé thi c6 18i (dé thi c6 sai sot, nhadm dé thi, thiéu trang, nham trang) thi
giam thi phong thi (gidm thi 1) thdng bao ngay cho Trudng ban coi thi dé lap bién
bian va Trudng ban coi thi phai bao cdo ngay 1én Chu tich Hoi ddng thi xem xét
giai quyét.

3. Chi c6 Chis tich Hi dong thi méi ¢6 quyén cho phép sir dung dé thi du phong.

Diéu 14. Cach tinh théi gian 1am bai thi

1. D6i v&i mon thi viét: Thei gian bat dau lam bai thi duoc tinh tir sau khi giam
thi viét xong dé thi 1én bang va doc lai hét dé thi; truong hop dé thi dugc nhan ban
dé phat cho timg thi sinh thi tinh tir khi giam thi phat du dé thi cho thi sinh va doc
lai hét dé thi. Giam thi phong thi ghi théi gian bat dau va thoi gian ndp bai lén
bang trong phong thi.

2. Pbi véi mon thi tric nghiém: Thoi gian bit ddu lam bai thi duge tinh sau 05
phut ké tir khi phat xong dé thi cho thi sinh. Giam thi phong thi ghi thoi gian bat
dau va thoi gian n{p bai 1én bang trong phong thi.

3. Dbi v&i mén thi thue hanh: Thoi gian lam bai thi thyc hién theo yéu céu cua
dé thi.

Piéu 15. Thu bai thi va ban giao bai thi
1. Dbi véi mén thi viét va thi tric nghiém:
a) Thu bai thi: Khi hét thoi gian 1am bai thi, giam thj phong thi yéu cau thi sinh

dirng lam bai va nop bai thi. Giam thi phong thi kiém tra s6 to, sb trang cua bai thi

cua tung thi sinh, yéu céu thi sinh va cac giam thi phong thi ky vao danh sach ndp
bai thi;

b) Ban giao bai thi:

Giam thi timg phong thi ban giao toan b bai thi clia thi sinh, dé thi d nhan
ban chua phét hét cho thi sinh va cac vin ban khac ¢6 lién quan cho Trudng ban
coi thi. Trudng ban coi thi ban giao toan bg bai thi cho Uy vién kiém Thu ky Héi
d6ng thi. Viée giao, nhan bai thi phai ¢6 bién ban x4c nhin ddi voi tirng mon thi.

Uy vién kiém Thu ky Héi dong thi chi duoc ban giao bai thi cho Trudng
ban cham thi sau khi toan bd céc bai thi cia thi sinh da dugc danh sb phach va
roc phach.

2. Déi véi mén thi thuc hanh:

Két qua cham thi phai duge téng hop vao bang két qua thi c6 chir ky cua cac
thanh vién cham thi va giao cho Trudng ban chim thi. Tridng ban chim thi niém
phong két qua trudc sy ching kién cua thanh vién chim thi, Truong ban chém thi
ban giao cho Uy vién kiém Thu ky Hoi déng thi khi két thuc budi thi.
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3. Viéc giao, nhan bai thi quy dinh tai Khoan 1 va Khoan 2 Diéu nay phai c6
bién ban xac nhén déi vai tirng mon thi.

Diéu 16. Chim thi

. Truéng ban chdm thi quan ly viéc cham thi tap trung tai dia diém quy dinh,
khong duge mang bai thi cua thi sinh ra khoi dia di€ém cham thi.

Thanh vién chidm thi can cir vao ndi dung bai thi va dap 4n, thang diém
da dugc Chu tich Hoi dong thi phé duyét dé cham thi. Chi cham nhitng bai thi hop
I& 1 bai thi 1am trén gidy do Hoi dong thi phat, c6 diu chir ky cua 02 giam thi.
Khéng cham bai lam trén gify nhap, bai c6 nhiéu loai chir khac nhau, bai c6 danh
dau dé nhan biét.

2. Mdi bai thi dugc 02 thanh vién cham thi doc lap; néu diém cua 02 thanh
vién chdm chénh léch nhau tir 10% tré xudng so véi s6 diém tdi da thi ldy diém
binh quin; néu chénh léch trén 10% so v&i diém tdi da thi thuc hién nhu sau:

a) Péi véi mon thi viét va thi tric nghiém thi bai thi d6 dwgc chédm lai
boi 02 thanh vién chém thi khéc, néu van chénh 1&ch trén 10% so véi diém toi da
thi chuyén 02 két qua Ién Trudng ban cham thi dé bdo cao Chu tich Ho1 dong thi
xem xét, quyét dinh;

b) P6i véi mon thi thuc hanh thi cac thanh vién chim thi trao ddi dé thong
nhit ngay khi két thiic phan thi d6i véi thi sinh d6, néu khéng thong nhat dugc thi
chuyén két qua 1én Trudng ban cham thi dé bao cao Chu tich Hoi dong thi xem
xét, quyet dinh.

3. Piém cua bai thi phai duoc thanh vién cham thi ghi & bang s va chu vao
phin danh dé ghi diém trén bai thi va trén bang téng hop diém cham thi, néu cé
sira chira thi phai cé chir ky cua 02 thanh vién cham thi & bén canh noi ghi dlem da
sura chira. Truong hUp diém thi cta thi sinh do Chu tich Hoi dong thi quyet dinh
theo quy dinh tai Diém a va Piém b, Khoan 2, Diéu nay thi Chu tich H01 ddng thi
phai ky tén vao bén canh noi ghi diém do Chu tich Hoi dong thi da quyét dinh.

4. Sau khi chim xong bai thi cua tirng mon thi, tmg thanh vién cham thi tong
hop két qua thi va ky vao bang téng hop, ndp cho Truong ban chdm thi. Trudng
ban chiam thi niém phong va ban giao cho Uy vién kiém Thu ky Hoi ddng thi quan
Iy theo ché d6 tai liéu mat.

Piédu 17. Ghép phach va tong hop két qua thi

1. Chdm thi xong méi duge to chirc ghép phach. Truong ban phach niém
phong danh sach thi sinh sau khi ghép phach va ban giao cho Uy vién kiém Thu ky
Hoi dong thi.

2. Uy vién kiém Thu ky Héi dong thi chiu trich nhiém t6 chic tong hop két
qua thi sau khi ghép phach va bao cao Chu tich Hoi dong thi.
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3. Chu tich Hm dong thi bdo cao nguoi du'ng dau co quan c6 tham quyén tuyén
dung vién chirc vé két qua thi dé xem xét, quyét dinh.

Diéu 18. Giam sat ky thi

1. Viéc gidm sét ky thi dugce thuc hién theo quyét dinh cua Bé trudng, Thu
truong co quan ngang B, co quan thuéc Chinh phu, ngudi dimg dau t6 chirc do
Chinh phu, Thu tuéng Chinh phu thanh 1ap ma khong phai 1a don vi su nghiép
cong lap, Chu tich Uy ban nhan dén tinh, thanh phé truc thude Trung uong.

2. NOi dung gidm sat gbém: Viéc thuc hién cac quy dinh vé t6 chac ky thi, vé
hé so, tiéu chuén va diéu kién cua ngudi du thi; vé thuc hién quy ché va néi quy
cua ky thi,

3. Dia diém giam sat: Tai noi lam viéc clia Hoi dong thi, noi t6 chirc thi, noi to
chirc danh s6 phach, roc phach, noi t6 chirc chdm thi va noi td chirc ghép phach,
lén diém;

4. Giam sat ky thl duge quyén vao phong thi, noi chdm thi trong thoi gian thi
va cham thi; c6 quyen nhic nhé thi sinh, giam thi phong thi, giam thi hanh lang va
thanh vién Ban chim thi thuc hién ding quy ché va néi quy th1 Khi phat hién co
sai pham dén mirc phai 1ap bién ban thi gidm sat ky thi ¢6 quyén lap bién ban vé
sai pham cua thanh vién Hoi dong thi, thi sinh, thanh vién Ban coi thi va thanh
vién Ban cham thi.

5. Gidm sat ky thi khi 1am nhiém vu phai deo thé va tuan thu ndi quy, quy ché
ky thi.

Diéu 19. Giai quyét khiéu nai, t6 cdo va phic khao

1. Trong thoi han 10 ngay 1am viée, ké tir ngay Hoi dong cong bb cong khai va
giri két qua thi tuyén den nguoi du tuyén theo dia chi ghi trén bi thu khi nop ho SO
du tuyén, nguoi du tuyén co quyén guri don dé nghi phuc khao két qua thi tuyén.

2. Chi xem xét, giai quyét viéc phuc khao dbi véi don dé nghi phuc khao dugce
giri truc tiép hodc qua duong buu dién dén co quan, don vi ¢ thdm quyén tuyén
dung vién chire.

3. Nguoi ding diu co quan, don vi c6 thdm quyén tuyén dung vién chirc ¢6
trach nhiém t6 chirc chdm phiic khao trong thoi han 10 ngay lam viéc, ké tir ngay
hét thoi han nhan don dé nghj phuc khao.

4. Khong phiic khao d6i véi don dé nghi phuc khdo nhan duoc sau thoi han
quy dinh tai Khoan 1 Bi€u nay (tinh tir ngay guri don theo dau buu dién trén phong
bi néu don dugc gui theo dudong buu dién).

5. Khong thyuc hién viéc phiic khao dbi véi mén thi thuc hanh.

6. Chu tich Hoi dong thi quyét dinh thanh 1ap Ban phuc khao, khéng bao gdm
nhitng thanh vién da tham gia vao Ban cham thi. Ban phuc khao thuc hién viée
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chdm phuc khao bai thi theo quy dinh tai Piéu 16 Quy ché nay. Truong hop két
qua phuc khao chénh léch so vm diém bai thi trudce trén 10% so voi diém toi da,
Chu tich Hoi dong thi phai t6 chirc ddi thoai truc tlep gilra can bo chdm thi dot
dau va can bd cham phuc khao (c6 ghi bién ban) dé xem xét, quyet dinh két qua
phuc khao.
~ 7.Két qua cham phuc khao duoc téng hop vao két qua thi, Chu tich Ho1

ddng thi bao cao ngudi dung dau co quan, don vi ¢6 thim quyén tuyén dung
vién chire xem xét, cong nhan két qua ky thi va thong bao cho ngudi cé don dé
nghi phuc khao.

Piéu 20. Luu trif tai liéu

. Tai liéu vé ky thi bao gom Cac van ban vé td chirc ky thi clia ngudi duang
dau co quan, don vi c6 tham quyen tuyén dung wen chire, vin ban caa Hoi dong
thi, bién ban cac cudc hop Hoi ddng thi, danh sach tong hO‘p nguoi du thi, blen ban
ban giao dé thi, bién ban xac dinh tinh trang niém phong dé thi, b1en ban 1ap vé cac
vi pham quy ché, noi quy thi, bién ban ban giao bai thi, dé thi gdc, bién ban cham
thi, bang tong hop két qua thi, quyet dinh cong nhan két qua thi, bién ban phuc
khao, két luan giai quyét khiéu nai, tb céo.

2. Trong thoi han 10 ngay, ké tir ngay két thic ky thi, Uy vién kiém Thu ky
Hoi dong thi chiu trach nhiém:

a) Ban giao cho co quan, t6 chirc ¢6 tham quyen tuyén dung vién chirc dé luu
trir, quan 1y tai liéu vé ky thi quy dinh tai khoan 1 Diéu nay;

b) Ban giao cho co quan, td chirc dugc phan cap quan ly hd so vién chirc toan
bd ho so ca nhan cta ngudi du thi.

3. Bai thi, phach va céc tai licu huong dan on tap ddi véi ky thi do Uy vién
kiém Thu ky Hoi déng thi luu trit trong thoi han 02 nam, ké tir ngay cong bd keét
qua thi.

Chuong 11
XET TUYEN VIEN CHUC

Ditu 21. Hji ddng xét tuyén vién chirc
1. HOi dong xét tuyén vién chirc (sau day viét tit 1a Hoi dong xét tuyen) do

ngudi dimg dau co quan, don vi co tham quyén tuyén dung vién chirce quyét dinh
thanh 1ap. Hoi dong xét tuyén hoat dong theo timg ky xét tuyén va tu giai thé sau

khi hoan thanh nhiém vu.

2. Nhiém vu, quyén han ciia Hoi dong xét tuyén thuc hién theo quy dinh tai
Khoan 3, biéu 6 Nghi dinh s6 29/2012/ND-CP ngay 12 thang 4 nam 2012 cua
Chinh phu quy dinh vé tuyén dung, sir dung va quan ly vién chire.
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3 Hoi dong xét tuyén duoc sir dung con diu, tai khoan cua co quan c6 thim
quyén tuyén dung vién chirc trong cac hoat déng ctia Hoi dong.

Piéu 22. Nhiém vu, quyén han cia cac thanh vién Héi dong xét tuyén

1. Chii tich Hoi dong xét tuyén:

a) Chiu trach nhiém t6 chirc thuc hién cac nhiém vu ciia Hoi dong xét tuyén
theo quy dinh, chi dao viéc xét tuyén diing quy ché xét tuyén;

b) Phan cong trach nhi¢m cho timg thanh vién ctiia Hoi dong xét tuyén;

¢) Quyét dinh thanh lap ban kiém tra, sat hach; ban phuc khao;

d) T6 chirc viéc xay dng dé phong van hodc thuc hanh theo ding quy dinh,
bao dam bi mat dé phong vén hodc thuc hanh theo ché do tai liéu mat.

d) T6 chirc viéc phong vén hodc thyc hanh va tong hop két qua xét tuyén theo
quy dinh;

e) Béo cédo ngum dimg dau co quan, don vi co thdm quyén tuyén dyng vién
chitc xem xét, quyét dinh cong nhan két qua xét tuyén;

g) Giai quyet khiéu nai, té co trong qua trinh té chirc ky xét tuyén,

2. Phé Chu tich Héi dong xét tuyen Giup Chu tich Hoi dong xét tuyén diéu
hanh hoat dong cua Héi déng xét tuyén va thuc hién mdt sé nhiém vu cu thé cua
Hoi dong xét tuyén theo su phan cong ciia Chu tich Hoi dong xét tuyén.

3. Céc Uy vién cua Hoi dong xét tuyén do Chu tich Héi dong xét tuyén phén
cong nhiém vu cu thé dé bao dam cac hoat dong ctia Hoi ddng xét tuyén thuc hién
dung quy dinh.

4. Uy vién kiém Thu ky Hoi dong xét tuyén gitip Chi tich Héi ddng xét tuyén:

a) Chuan bj cac van ban, tai liéu can thiét ciia Hoi dong xét tuyén va ghi bién
ban cac cudc hop cua Hoi ddng xét tuyén;

b) T6 chirc va chuan b cac tai ligu dé huéng din 6n tap cho thi sinh:

¢) T chire viée thu phi du xét tuyén, quan Iy chi tiéu va thanh quyét toan phi
du xét tuyén theo ding quy dinh;

d) Téng hop, béo cdo két qua xét tuyén véi Hoi ddng xét tuyén.
Piéu 23. Ban kiém tra, sat hach

l. Ban kiém tra, sat hach do Chu tich Hoi dong xét tuyén thanh lap, gom:
Trudng ban va cac thanh vién.

2. Nhiém vu, quyén han cua Truéng ban kiém tra, sat hach:

a) Giap Chu tich Hoi dong xét tuyen xay dung dé phéng van hodc thuc hanh

va to chirc thuc hién viéc phong véan hogc thuc hanh ngudi du tuyén theo ding
quy dinh;
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b) T chire bé tri ngudi phong van hoic thuc hanh bao dam nguyén tac moi
ngudi du phong van hodc thuc hanh phai co it nhit 02 thanh vién chim diém
phong van hodc thuc hanh;

¢) Tong hop két qua phong van hodc thuc hanh va ban giao bién ban, phiéu
diém chidm phong van hodc thuc hanh cho Uy vién kiém Thu ky Hoi dong xét
tuyén. Giir gin bi mat ket qua diém phong vén hodc thuc hanh;

d) Bao cdo Chu tich Hoi ddng xét tuyén quyét dinh két qua phong van hodc
thuc hanh cua thi sinh trong truong hop cac thanh vién cham chénh 1éch nhau
trén 10% so voi diém toi da doi voi cung mot bai thi.

2. Nhiém vu, quyén han cua thanh vién Ban kiém tra, sat hach:

a) Tham gia xay dung bo dé phong van hoac thuc hanh theo phan cong cua
Truong ban kiém tra sat hach;

b) Thuc hién phong van hoic thyuc hanh, chim diém cac thi sinh theo dung dap
an va thang diém cua dé phong van hogc thyc hanh;

¢) Bdo céo cac diu hiéu vi pham trong qué trinh t6 chirc phong véan hoic thuc
hanh v6i Truong ban kiém tra sat hach va de nghi hinh thuce xu ly.

3. Tiéu chuan thanh vién Ban kiém tra, sat hach:

a) Nguoi duge cir 1am thanh vién Ban kiém tra, sat hach phai la cong chirc tir
ngach chuyén vién chinh tr& 1én, vién chic o chuc danh nghé nghiép hang II tro
[én, nha quan ly, nha khoa hoc, giang vién ¢6 trinh @0 chuyén mon trén dai hoc;

b) Khong cir 1am thanh vién Ban kiém tra, st hach dbi vdi nhirng nguoi la
cha, me, anh, chi, em rudt cua nguoi du thi, nhirng ngudi 1a cha, me, anh, chi,
em rudt cia bén vg hodc chdng, vo hodc chong cua ngudi du xét tuyén va
nhitng ngudi dang trong thoi gian bi xem xét xu ly ky luat hodc dang thi hanh
quyét dinh ky luét.

Pidu 24. T4 chire xét tuyén

1. Céc budc chuan bi td chirc xét tuyen:

a) Trude ngay to chirc phong vén hogc thyc hanh it nhat 15 ngay, Hoi ddng xét
tuyén gui thong bao tri¢u tap thi sinh du phong van hogc thuc hanh, thong bao cu
thé thoi gian, dia diém td chirc on tap (néu ¢6) va dia diém t6 chirc phong van hodc
thuc hanh cho céc thi sinh cé du dicu kién du xét tuyén;

b) Trudc ngay td chirc phong van hoac thuc hanh 01 ngay, Hoi ddng xét tuyén
niém yét danh séch thi sinh theo so6 bao danh va theo phong t6 chuc phong van
hodc thuc hanh, so do vi tri cac phong, ndi quy xét tuyén tai dia diém t0 chure
phong van hoidc thuc hanh;
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¢) Truée ngdy to chirc xét tuyén it nhat 01 ngay, Uy vién kiém Thu ky Hoéi
dong xét tuyén phai hoan thanh cac cong tac chuan bj cho ky xét tuyén: Chuén bj
cdc mau biéu lién quan dén t6 chire xét tuyén: danh sach thi sinh dé g01 vao phong
van hoic thuc hanh; danh sach dé thi sinh ky x4c nhan sau khi phong van hoic
thue hanh; mau bién ban giao, nhan dé, miu bién ban mé dé, miu bién ban dé xir
ly vi pham quy ché xét tuyén; mau bién ban ban giao két qua phong véan hoic thuce
hanh va mau bién ban tam giit cic gidy to, vat dung cua thi sinh vi pham quy ché
xét tuyén; chuén bi thé cho cic thanh vién Héi dong xét tuyén, Ban kiém tra, sat
hach, b6 phn phuc vu ky xét tuyén. Thé ciaa Chi tich, Phé Chi tich, Uy vién Héi
df‘mg X6t tuyén, Trudng ban kiém tra, sat hach in dz"iy du ho tén va chirc danh. Thé
cua céc thanh vién khac chi in chirc danh.

2. T6 chirc phong van hoic thue hanh:

a) Chu tich Hoi ddng xét tuyén td chirc chon dé phéng van hodc thuc hanh, bao
dam dé phong van mdi vi tri cin tuyén phéi c6 s6 du it nhét 1a 02 dé so véi sb thi
sinh du tuyén cua vi tri viéc lam can tuyén, dugc nhan ban dé thi sinh béc tham;

b) Néi dung dé phong véan hodc thyc hanh phai cin ctt vao yéu ciu cua vj tri
viéc 1am va chitc danh nghé nghiép cin tuyén; két céu dé phong van hoidc thuc
hanh phai bao dam tinh chinh xac, khoa hoc. M&i dé phéng vén hodc thuc hanh
phai c6 dap an va thang di¢m chi tiét. D& phong vén hodc thuc hanh phai duge
dong trong phong bi, niém phong va bao quan theo ché d¢ tai liéu mat; viéc giao
nhan, m& dé phong van hodc thuc hanh déu phai lap bién ban theo quy dinh;

¢) Khi cham diém phong vén hodc thuc hanh, cc thanh vién chém doc lap.
Néu diém caa 02 thanh vién chim chénh Iéch nhau tir 10% trg xudng so véi diém
toi da thi liy diém binh quan, néu chénh I&ch trén 10% so véi diém i da thi cac
thanh vién chim phong van hoidc thuc hanh trao déi dé théng nhét, néu khong
thong nhit duoc thi chuyén két qua 1én Trudng ban kiém tra, sat hach dé bao céo
Chu tich Héi déng xét tuyén quyét dinh;

d) Két qua chdm phong van hodc thuc hanh phai duoc téng hop vao bang két
qua c6 chir ky cua cac thanh vién cham phéng van hogc thuc hanh va ban giao cho
Trudng ban kiém tra, s4t hach.

3. Téng hop két qua xét tuyén:

a) Sau khi t chuc phéng van hodc thue hanh, Truong ban kiém tra, sat hach
ban giao két qua phong van hoic thuc hanh cua cac thi sinh du xét tuyén cho Uy
vién kiém Thu ky Héi dong xét tuyén:

b) Uy vién kiém Thu ky Hoi déng xét tuyén c6 trach nhiém tong hop két qua
Xét tuyén cta cac thi sinh trén co s diém hoc tap, diém tét nghiép va diém phong
vén hodc thuc hanh dé bao céo Hoi dong xét tuyén;
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¢) Chu tich Hoi dong xét tuyen bao cdo nguoi co tham quyén xem xét quyét
dinh céng nhén két qua xét tuyén,

4. Viéc ban giao két qua phong vén hodc thuc hanh quy dinh tai Diém d,
Khoan 2 va Diém a, Khoan 3 Dicu nay phai c6 bién ban xac nhén.

Pidu 25. Giam sat ky xét tuyén

1. Viéc giam sat ky xét tuyén dugc thuc hién theo quyét dinh cia Bo trucmg,
Thu truong co quan ngang B, co quan thugc Chinh phu, nguoi dimg dau t6 chuc
do Chinh phu, Thu tuéng Chinh phu thanh lap ma khéng phai don vi sy nghiép
cong lap, Chu tich Uy ban nhan dan tinh, thanh phd truc thude Trung uong.

2. Noi dung giam sat gém: viéc thuc hién cac quy dinh vé to chirc ky xét
tuyen vé hd so, tiéu chuan va dleu kién cua nguoi du xét tuyén; vé thuc hién quy
ché va ndi dung t6 chire ky xét tuyén.

3. Dia diém giam sat: tai noi lam viéc cua Hoi déng xét tuyén, tai noi to chirc
van dap;

4. Khi phat hién c6 sai pham dén mirc phai lap bién ban thi giam sat vién co
quyen lap bién ban vé sai pham cua thanh vién Hoi ddng xét tuyén,thanh vién Ban
kiém tra, sat hach va thi sinh.

5. Giam st ky xét tuyén khi 1am nhiém vu phai deo thé va tudn tha ndi quy,

quy ché ky thi.

Piéu 26. Giai quyét khiéu nai, t6 cdo va phic khio

1. Trong thoi han 10 ngay [am viéc, ké tir ngay Hoi dong cong bd cong khai va
giri két qua xét tuyén den ngudi du tuyén theo dia chi ghi trén bi thu khi ndp ho SO
du tuyén, nguoi du tuyén co quyén giri don dé nghi phuc khao két qua xét tuyén.

2. Chi xem x¢t, giai quyét viéc phic khao dbi voi don dé nghi phuc khao dugc
gui truc tiép hodc qua dudng buu dién dén co quan, don vi ¢ tham quyen tuyén
dung vién chirc.

3. Nguoi dimg dau co quan, don vi c6 tham quyén tuyén dung vién chirc co
trach nhiém té chirc cham phiic khao trong thoi han 10 ngay lam viéc, ké tir ngay
hét thoi han nhén don dé nghi phiic khéo.

4. Khong phuc khao déi véi don dé nghi phuc khao nhén dugc sau thoi han
quy dinh tai Khoan 1 Diéu nay (tinh tir ngay gui don theo dau buu dién trén phong
bi dem néu don duoc giri theo dudng buu dién).

5. Khong thuce hién viéc phuc khao d6i voi ndi dung phong van hodc thuc hanh.

6. Chu tich Hoi ddng xét tuyén quyét dinh thanh lap Ban phiic khao, khong bao
gdm nhitng thanh vién da tham gia vao Ban kiém tra, sat hach. Ban phic khao chi
xem xét lai vige tinh diém hoc tap, diém tét nghiép dé lam co s¢ téng hop két qua
xét tuyén cua thi sinh.
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7. Keét qua chdm phic khao duoc téng hop vao két qua thi, Chu tich Hoi déng
thi bdo cdo nguoi dimg dau co quan, don vi co tham quyén tuyén dung vién chirc
xem xét, cong nhan két qua ky xét tuyén va thong bdo cho ngudi c6 don dé nghi
phtic khao.

Diéu 27. Luru trir tai li¢u

. Tai liéu vé ky xét tuyén bao gém: Cac vin ban vé t6 chirc ky xét tuyén cua
ngudl ding dau co quan, don vi ¢6 tham quyén tuyén dung vién chirc, van ban cua
Ho1 dong xét tuyén, bién ban cic cude hop Héi dong xét tuyén, danh sach tong hop
nguoi du tuyén, céc bién ban ban giao dé phéng van hodc thuc hanh, bién ban xac
dinh tinh trang niém phong dé phong van hodc thuc hanh, bién ban lap vé cac vi
pham quy ché, ndi quy xét tuyén, dé phong van hodc thuc hanh goc, bang tong hop
két qua phong van hogc thuc hanh, két qua xét tuyén, quyet dinh cong nhan két qua
x¢t tuy€n, bién ban phuc khao, két luan giai quyet khiéu nai, t6 cao.

2. Trong thoi han 10 ngay, ké tr ngay két thic ky xét tuyén, Uy vién Thu ky
Hoi dong xét tuyén chiu trach nhiém:

a) Ban giao cho co quan, don vi c6 thim quyén tuyén dung vién chire dé luu
trlt, quan ly tai li¢u vé ky xét tuyén quy dinh tai Khoan 1 Didu nay;

b) Ban giao cho don vi dugc phén cdp quan ly hd so vién chirc toan bd hd so
ca nhdn cua ngudi du xét tuyén./.

awSoft = Tel: +84-8-3930 3279 * www.ThuVienPhapLuat.vn



