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flak Lak, ngayA4 thang 12 Warn 2018 

- Cac Sa, ban, nganh; 
- Cac don vi sly nghiep cong lap thuOc UBND tinh; 
- Cac ca quan, to chirc tri,rc thuOc Trung uang dOng 
tren dia ban tinh; 
- Cac doanh nghiep nha ntrac cap tinh; 
- Cac to chirc chinh tri - xa hoi - ngh" nghiep; 
- UST ban nhan dan cac huyen, thi xa, thanh pho. 

Thuc hien Thong to so 03/2018/TT-BNV ngdy 06/03/2018 dm BO NOi vu 
ye quy dinh the dO bao cao thong ke nganh NOi vu (ThOng tu nay có hieu luc to  
ngay 23/04/2018 va thay the.  Thong tu so 09/2013/TT-BNV ngdy 31/10/2013 did 
BO twang BO NOi vu quy dinh the dO bao cao thong ke cong tac van thu, luu trir  
va tai lieu luu tit). 	 I-L(2x 

So' NOi vu yeu cau cac co quan, to chirc thut hien che do bao cao thong-V.', 
van thu, ltru trit va tai lieu luu tiff nam 2018 cu the: '  Ni V v 

1. Noi dung bao cao 
a) Bieu bao cao 

Tren ca so 15 bieu bao cao van thu, luu trir va tai lieu luu tit có ky hieu tir  
bieu s8 0901.N/BNV-VTLT den bieu so 0915.N/BNV-VTLT cua ThOng to  
03/2018/TT- BNV, Sa NOi vu da tong hop, xay dung lai thanh 4 bieu nhtr sau: 

- Bi6u s6 01: Bao cao ca sa cong tac van thu. 
- BiL s6 02: Bao cao co sey cong tac luu tar. 
- Bieu s8 03: Bao cao tong hop cong tac van thu. 
- Bieu so 04: Bao cao tong hop cong tac luu tar. 
* Co phy lyc hwang dein bao cao thong k-e kem theo. 
b) Mot so not dung chi tiet 
Quy dinh ve cac loci co quan (cdp I, II, ca p huyen, ca p xa): 
- Ca quan, to chile cap I: Van phong Doan Dai bieu QuOc h8i va Van phong 

HDND tinh; Van phong UBND tinh; cac so., ban, nganh thuOc UBND tinh; cac ca 
quan, to chile Trung uang dugc to chirc, hoat dOng theo nganh doc tai tinh; cac 
doanh nghiep nha nuorc do Chu tich UBND tinh thanh lap thuOc nguon nOp luu vao 
Trung tam Luu frit lich sir tinh. 

- Co quan, to chirc cap II: Ca quan, to claire true thuOc so., ban, nganh. 
- Cdp huyen: Van,  phOng HDND va UBND huyen; cac co quan, chirc 

thuOc Uy

▪ 

 ban nhan dan cap huyen; co quan, to chirc Trung uang duqc to chirc theo 
nganh doc tai huyen. 

- Cdp 	fly ban nhan dan cap xa. 

Kinh giri: 



KT. GIAM DOC 
GIAM Dew 

, Yfio Knul 

2. Phtrung thtrc bao cao 
a) Co quan cap huy?n, cap xa 

Phong Noi vu trien khai den Uy ban nhan dan cap xa, cac co quan, to chirc 
thu8c Uy ban nhan dan cap huyen va co quan, to chirc Trung trang dugc to chirc 
theo nganh doc tai huyen thuc hien viec bao cao tai Bieu s8 1 va Biel' so 2. Sau do, 
tiep nhan, tong hop vao cot so 3, 4 dm Bieu so 3, Bieu so 4 va giri ye Chi cuc Van 
thu - Lau tar, So N8i vu. 

b) Co' quan cap tinh 
Co quan so, ban, nganh va co quan khac dugc )(de dinh là co.  quan cap I (co 

co quan truc thu8c cap II) thu8c ngueon nop km vao Trung tam Lau trir lich sir tinh 
trien khai den cac co.  quan,,  to chirc truc thtthc dux hien viec bao cao tai Bieu 1; 
Bieu 2. Sau do, tiep nhan, tong hop vao c8t so 1, 2 dm &let' so 3, Bleu so 4 va giri 
ve Chi cue Van thu - Lau tri, So.  N8i vu. 

Co quan so, ban, nganh va co. quan khac dugc xac dinh la 	quan cap 
(khong có co. quan truc thu8c cap II) thgc hien viec bao cao tai cot so 1 dm Bieu so 
3, Bieu so 4 va giri ye Chi cuc Van thu - Lau trir, So N8i. vu. 

* 	Cac ca quan, to chirc Trung uong dugc to auk, hoat Ong theo 
nganh doc tai tinh dugc xac dinh la co quan cap I khong tong hgp so lieu cila cac 
don vi truc thu8c hoat Ong theo nganh doc tai cap huyen thu8c nguon nOp luu vao 
Luu trir lich sir tinh do cac don vi nay da giri bao cao so lieu ye Phong N8i vu. 

3. KS,  ban bao cao va thoi gian nop  
S6 lieu bao cao th6ng ke dugc tinh tir ngay 01 thing 01 den het ngay 3 

thing 12 cila nam 2018. 

Phu lac va cac cac bieu bao cao kern theo Cong van nay dugc clang tai taf?, 
Muc Van thu luu tru tren website So N8i vu, dia chi: http://sonoivu.daklak.gov.4  

Co quan, to chdc bao cao bang van ban giay va van ban dien tir (theo / 
bieu file Excel) giri ye Chi cuc Van thu — Luu trir, So Ni8 vu, dia chi: 54 Mac Thi 
Btroi, TP. Buon Ma Thu8t, tinh Dak ,Lal, email: hungvq@noivu.daklak.gov.vn  
truKrc ngay 15 thing 01 nam 2019 de Si NOi vu tong hop, bao cao B8 N8i vu 
theo quy dinh. Trong qua trinh thgc hien neu có vuong mac, de nghi lien he Chi 
cuc Van thu - Luu trir, So N8i vu, so dien thoai 0262.3844.526 de dugc trao 

Nh4n dugc COng van nay, de nghi cac ca quan, don vi; UBND cac huyen, 
thi xa, thanh pito quan tam, trien khai thgc hien./. 

No'i nhOn: 
- tren; 
- Giam dOe SNV, PGD So (Die H'Ydo); 
- Lau: VT, CCVTLT. 
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