UBND TINH PAK LAK CONG HOA XA HQI CHU NGHIA VIET NAM
SONOI VU Poc 1ap — Tu do — Hanh phiic

S4: 140/SNV-CCHC&VTLT Pk Lak, ngay 30 thang 01 nam 2023

V/v thyc hién bao céo théng ké van thu,
luu trir va tai li€u luu trir nam 2022

Kinh gl ¢ So. ban, nganh:

- Céc don vi su nghi¢p cong lap thuéc UBND tinh;

- Cac co quan, t6 chuc tryc thude Trung uong dong trén
dia ban tinh;

- Céc doanh nghiép nha nudc cap tinh;

- Céc to chure chinh trj - xa hoi - nghé nghiép;

- Uy ban nhan dan cac huyén, thi xa, thanh phd.

, Thuc hién ché d6 bao céo théng ké nganh Noi vu duogc quy djnl} tai Thong tu
sO 03/27018/TT-BNV ngay ,06/03/2018 cua BO No6i vu, S& Noi vu dé nghi cac co
quan, t0 chirc thuc hién ché d6 bao cdo thong ké van thu, luu trir va tai li€u luu trie
nam 2022 nhu sau:

1. Quy dinh vé céc loai co quan (cip L, I, cap huyén, cip x3)

a) Co quan, t6 chirc cip I gdm: Van phong Poan DBQH va HDND tinh; Van
phong UBND tinh; c4c s&, ban, nganh; cac co quan, t6 chirc Trung uwong dugc to
chtrc theo nganh do‘c tai tinh; cdc doanh nghi€p nha nuéc do Chu tich UBND tinh
thanh lap thudoc ngudén nop luu vao Trung tam Luu trir lich str tinh.

b) Co quan, t6 chirc cap II 13 co quan truc thudc so, ban, nganh.

c) Cap huyén gém: Vin phong HDND-UBND huyén; cac co quan chuyén
mon thudc UBND cap huyén; co quan, t6 chirc Trung wong duoc t6 chirc theo nganh
doc tai huyén.

d) Cap xa: UBND cap xAi.
2. Céch thirc trién khai
a) Co quan, t6 chtc cap I

- Co quan, to chuc cép I ¢6 don vi trye thude: trién khai dén cac co quan, don
vi tryc thudce (co quan, 16 chirc cdp II) thuc hién bao céo tai Biéu 1, Biéu 2. Sau do,
tong hop va bao cdo tai cft s6 1, 2 ciia Biéu 3, Biéu 4.

- Co quan, to chuc cap I khdng c6 don vi truc thude: thuc hién bao céo tai ¢t
s0 1 cua Biéu 3, Bi€u 4.



b) Cap huyén, x4

Phong Noi vu trién khai den UBND cap x4, cic co quan chuyén mon thude
UBND cép huyén va co quan, t6 chitc Trung uong dugc t6 chte theo nganh doc tai
huyén thuc hién viéc bdo cdo tai Biéu 1 va Biéu 2. Sau do, tlep nhan, tong hop vao
cot s6 3, 4 ciia Biéu 3, Biéu 4.

* Luwu y: Cac co quan, to chuce Trung wong dugc to chtrc theo nganh doc tai
tinh dugc xac dinh 1 co quan, t6 chirc cap I khong tong hop sb liéu cua cac don vi
truc thugc hoat dong theo nganh doc tai cap huyén do cac don vi nay da gui bao cao
sb liéu vé Phong No6i vu.

3. Ky han bao cdo va thoi gian ngp
- S6 liéu bao cao thdng ké duoc tinh tir ngay 01/01 dén ngay 31/12/2022.

- Phuy luc va cac biéu bao cdo kém theo Cong vin nay duoc ding tai tai Muc
Vin thu luu trir trén website S& Noi vu, dia chi: http://sonoivu.daklak.gov.vn.

oo Céc co quan, don vi, dia,phuong st dung iDesk hodac su giung hé théng phf?m
mém khac da tich hop voi hé thong iDesk guri bao céo qua hé thong iDesk (gom file
pdf va file mém);

- Cac co quan, don vi, dia phuong khong suir dung hé thong iDesk gui bao céo
vé SO Noi vu theo dia chi: S6 10 Ly Thai To, phuong Tan An, TP Bu6n Ma Thudt,
tinh Pak Lak dong thoi gui file mém qua zalo s6 dién thoai 0973138484 trwdc ngay
13/02/2023 (nguoi 1ap biéu ghi lai s6 dién thoai tai cubi Biéu bao cao dé tién trao do6i
trong qud trinh tong hop). Néu co6 vuéng mac, vui 1ong lién hé sé dién thoai
0262.8570123 dé phdi hop, trao doi.

Nhén dugc Cong van nay, dé nghi cac co quan, td chitc va UBND céc huyén,
thi xa, thanh pho trién khai thyc hién./.

Noi nhn: KT GIAM POC
- Nhu trén;

- GD, PGP S¢ (d/c Hung);

- VP S¢ (dang website So Noi vu);
- Luu: VT, CCHC&VTLT.

Hoang Manh Hung
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